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PREFACE. 


It cannot be doubted that the singularly proud position 
which this country occupies among the nations of the 
world is, in an eminent degree, due to the commercial 
spirit of its inhabitants. The energetic and enterprising 
character of our countiymen has long led them to enter 
into commercial relations with the people of every State 
and with every habitable portion of the earth; and so 
universally does this commercial enterprise pervade the 
various classes of society in England, that there is now 
no member of the community who is unaffected by it. 
It is for this reason that the importance of a simple and 
accurate method of keeping accounts cannot be over- 
rated. Many an upright but unfortunate rnercliant or 
trader may attribute his insolvency to tlie want of a 
correct system of Book-keeping, and there are few men 
who have not, at some period of their lives, experienced 
its very great utility. * 

The author hopes that the two methods he has given 
will be found so simple that the learner who attends 
with care to the advice and information he will meet 
with as he advances, will master the subject with very 
little difficulty. The first part of the work is devoted 
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to the method Oftlled Double Entry ; and although it is 
by no means necessary that Tradesmen and Retail 
Dealers should adopt that method, yet there can be no 
doubt that the study of it would not only enable them 
readily to comprehend the method by Single Entry, but 
would give them such a comprehensive view of the sub- 
ject, that other good systems of Book-keeping would 
present' to them no diflBculty whatever. 

Some of the examples of calculation by the Chain 
Rule might be solved by other methods, with equal^ if 
not greater facility, but they are given with a view to 
show the extensive application of this rule in Mercan- 
tile Arithmetic. Some persons have, in their enthu- 
siasm, ascribed to this rule a sort of magical power, 
asserting that by means of it any arithmeticnl problem 
whatever may bo solved. This is an error, into w^hich, 
it is hoped, tlie student w^ill not be led. When he has 
made himself thoroughly conversant with its principle 
and application, he will have lenrnt to form, a just 
estimate of its value, and to appreciate its very great 
utility, but ho will wisely look upon it as but one of 
many means which ho will require to enable him to 
perform his duty as an intelligent and useful member of 
the mercantile profession. 



BOOK-KEEPING. 


Book-keeping is a science which teaches to record the 
transactions of merchants and traders in a clear and syste- 
matic manner. 

The hooks employed exhibit the state of the business in 
such a raaiftier that, on inspection, it may be readily deter- 
mined how much has been gained or lost upon any one article, 
or by any particular transaction, and also ‘what is the general 
result in any given period of time. 

Merchants and wholesale dealers generally keep their books 
by Double Entry. 

Betail dealers generally employ a method styled Single 
Entry. 

Any system of book keeping may be modified so as to suit 
the peculiar nature of any particular business ; but all that is 
requisite for the learner is a correct knowledge of those gene- 
ral principles of the science which are universally recognised 
in the mercantile world. 

DOUBLE ENTRY. 

The books most essential in Doable Entry are the Wastes 
book, Journal, Ledger, and Cash-book. 


B 



IHm Wtate-book b « Book io which the merdieiity hb 
pMtoer^ or clerk, records, in a clear and concise manner, 
metf tmcsction in the way of business which occurs during 
tile day. 

When the learner has obtained a set of blank books, pro- 
perly ruled, let him copy from the Waste-book the inventory 
and the records of the first twelve days, carefully calculating 
the price of every article before setting down the amount 

Then let him icam the rule for making proper D« and C" 
at the commencement of the Journal, preparatoiy to trans- 
ferring the entries of the Waste-hook into the Journal. 

The learner is stron; 2 ly recommended to avoid copying the 
Journal entries from tho Journal. His proper course is to 
read each entry in his own Waste-book, and then consider^ 
by repeating and reflecting upon his rules, the words he would 
employ to transfer that entry into his Journal. Having de- 
termined this, he may look at the printed Journal, *to see if he 
is right, before ho journalizes that entry. Then let him mark 
the column of the Waste-book, headed “ Folio in Journal," 
with the folio or page of the Jounial to which the entry b 
transferred, and in the column of the JoiimaU headed Folio 
in Waste- book,” tho folio of the Waste-book from which the 
entry is transferred. Let biiii proceed in a similar manner 
with each entry, until ho has transferred all his Waste-hook 
entries into hb Journal. 

For example, on folio 2 of the Waste-hook, we find an 
enti^ of January Ist, as follows: — 

SsUi JaiMS Psrkint, Leeds. 

SO pieces Cloth, el £6/ per piece . . £104 0 0 

Here, James Perkins b the receiver , Therefore, by the 
rule, James Perkins b />*. 

Abo, ekith is delivermL Therefore, hy the rule, Cloth 

mO. 



JTiM Mdiit I>' to Okrth. 

7«f SOpiMtoatStf/pwpkto . £104 0 0 

Ag»io, on folio 2 of die Wn^e-book, January Srd, we baTO 

Bondil^of Thomts H«m«r. 

200 i^eeet Liii«ii, and accepted hit Bill, No. 1, a a a 

tho aaiouit, at 8 montht .... ® ® 

Here, we baYc received Linen. Therefore by the rule, 
Unen » -O' * ^ ' 

Also, we have delivered a Bill, pa 3 rab]e at 3 months. Thme- 
fore Bills payable are C*", 

Hence, in the Joamal, we write 
Idiuni B* to Bill* PajraVlc. 

ForSOOpiecea A a 

Accepted Thomat Hamer*i Bill, No. 1 , at 8 monthi j ^ 

See BilU Pajable Book, where the partkoUrt of this Bill miut be pro* 
pcriy recorded. . 

Also, on folk) 2 of the Waete-book, we find on entry of 
January 6th, as follows r 
Sold for read/ mono/. 

1 cheat CoDgoo, 6 qra. 9!b, at 4/ per lb £18 12 0 

Here, we have received Cash. Therefore, by the rule, 
Gash is ZP*. 

Also, we have delivered Congou. Therefore, by the mle, 
Tea is O. 

Henoo, in the Journal, we write 
Oack B' to Tea. 

For 1 eheet Coogoo, 8 qre. 91b, at 4/ , . £18 12 0 

When two or more different articles are received or parted 
until, it is usual to designate them Sundries,** a word used 
in eominerea fo 'denote ** fikmdry Arikdee,** or ^ 
Goods.** 
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Hmk ^ ^ of Waste-book, on Janoaiy 22, we hafe 

i«id hmm 

4bidMCott«i,ftt£80tieli .... £120 0 0 

20 piMM Uimi, St 85/ 85 0 0 

0 0 

l Uw i t sd 8m tun in psjnient, 

Ciih 55 0 0 

AoesptsaM, st 8 monthi 100 0 0 

155 0 0 

Taking the 6nt part of this transaction, it is obvious that 
James Perkins is the receiver^ since he receives Cotton and 
Linen. Therefore James Perkins is ZX. 

And Sundries, namely. Cotton and Linen, are delivered. 
Therefore Sundries are 

Hence, in the Journal, we write 
James Patkina D' to Soodrtot. 
and then particularize those Sundries thus : 

For Cotton, i bale<, at £30 each .... £120 0 0 

Liaon, 20 piecet at 35/ . * • . . 35 0 0 

155 0 0 

And, taking the second part of tlie same transaction, it is 
clear that Sundries, namely, Cash, and a Bill, receivable by 
us at 3 months, are received. Therefore Sundries are />*. 

And James Perkins is the deliverer of these Sundry Arti- 
cles. Therefore James Perkins is C^, 

Hence, in the Jounial, we write 
Suadnai P' to JamM Perkina 

and then partienlartBe the Sundries as before, thus ; 

ForCatb £55 0 0 

B£Ui BaomtabK hit Aoeaptaaes, Ko. S, at 8 monUM 100 0 0 

mot 

Sat mSk MmMik Book, ibi. whan tha putkekwa of thia BBI mwt 
ha raf wd M l 





iaanwG. $ 

tii6 Waste^book with tb# foUo of tbe )mr- 
tHily oad tlie J<»unial with the folio of the W«ste-book« these 
tittiieactioiis are severally jouroalked. 

If the learner steadily pursue this course, constantly re* 
ferring to bis memory for the rules^ imd settling within his 
own mind bow each Wa8te*book entry is to be jonmalisedi 
before he allows himself to look at the entry in the printed 
Jotmtai, be will not only 6nd the study of Book-keeping much 
less dry and irksome than it is generally supposed to he, but 
he will very soon experience the pleasing satisfaction which 
invariably attends the acquisition of useful knowledge ; he 
will be rewarded for the few steps he has taken into the 
temple of science, by finding himself encouraged to advance. 

When the learner has journalized the entries of the first 
twelve days, let him read the definition and remtirks at the 
commencement of the Ledger, and then begin the operation 
of posting, that is, the transfer of the Journal entries, under 
their respective heads, into the Ledger. 

Opening his own Journal at fol. 1, January 1st, ho finds the 
entry 

Sandrisf D' to Stock. 

Cwh £1720 0 0 

Sugar, 20 hhdf. 480 0 0 

kc, &c. Ac, 

This he commences to post, thus : he opens an account for 
Stock on the first pair of pages of his Ledger, writing ^ 

Stock. I Contfi, 0 * 

1851. 

I Jan. I. By Sundriw 8184 8 5 

He then turns to his Cash*book, and opens a Cash account, 
writing 

IK Cb^boilL I OMtia. * <y 

185L 

JsB.LTo^cck . 1720 0 0 
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M0 ttcxi vfemfk aeeoBnt m ins Lozier, wntiog 
1^' i Oonlm. ^ 

tm. 

liii.l.<roBtock,20hlias.4S0 0 o| 

H# proooedt thus with the Tea accounti Cloth, and Bilb 
Baoeifahle, until he comes to the entry 

Stoek D' to Sundriet. 


He now turns back to his Stock acconnt, already opened, 
and on the D’r side writes 


1851, 

Jan. 1. To Sundrios . 550 2 0 


He neat opens an account for Edmund Power, writing 


Sdatmd Power. 


Contra. 

1851. 

Jan. 1. B/ Stock 


210 


(T 

12 0 


He proceeds thus until ho has posted the Journal entries 
for the first twelve days. 

As soon as an account is opened in the Ledger, care most 
bo taken to mark in tho columns headed Folio Journ.*’ and 
“ Polio W. B.** respectively, tho number indicating the folios 
of the Journal and Waste^book on which the article in ques- 
tion is to bo found; and also in tiic column of tho Journal 
headed Folio in Ledger'* tho number indicating to what page 
of the Ledger tho article is transferred. 

It is also necessary, on opening an account in tho Ledger, 
to enter the name of it, and the page on which it is entered, 
in the* Index to the Ledger. 

On postiotg the transactions of any particular day, it is usual 
to rule the lines opposite the date in the Journal. This, and 
the numbers written in tho column headed Folio in Ledger," 
are means of indicating the fact that the transactions of that 
day have all been posted. 

The entries la the Cbah-book may be added ep monthly, 
and the ameonts oarried to the Cash aceoimt m the Led^. 



Sbm mA wxAh m entered ta the Le^^ tmoe^ aeilielj^ 
eiiee on the B* end onee on the C' it is obtious that if 
we take any one day, or any number of eonaecutire daya, Ibi 
smn of the monies entered on the sides ought to equal tKe 
earn of the monies entered on the sides. This fact furnishes 
a ^est of the accuracy with which the books are kept* 

Let the learner take a sheet of paper ruled like the Tiial 
Balance sheets, at the end of the printed Ledger, and let him 
enter, upon the left-hand side of it, all the sums of money he 
has written on the D' side of his Ledger, and, on the right* 
liand side, all the sums he has written on the C’’ side of his 
Ledger, writing the names of the articles in the middle ; then 
adding up both sides, let him satisfy liimself tlmt the amounts 
ore identical. This operation of making a trial balance may 
be repeated at the end of the next ten or twelve days, and 
again at the end of the month. 

When the learner has entered the transactions of the first 
twelve days in their proper places in his Ledger, Cash-book, 
Bill-books, and Invoice book, he may return to the printed 
Waste-book, and copy the records of the transactions of the 
next ten or twelve da\8, and transferring them to tlie Journal 
and other books in tiie same manner as before, proceed thus 
until bo has completed his set of books. 

TO FORM THE GENERAL BALANCE. 

Open an account for Balance, which, together wi^ the 
Stock, and Profit and Loss accounts, must be kept open until 
all the other accounts have been balanced. 

Taking the Cash account, we see that the amount on the 
D' side is £47^9 Os. 4</., while that on the C'* side is 
£0861 11s. l(k/*, the difference £887 14s. Od. is tlrerefore 
the baknoe in hand, which being set down cm the C^ side, 
the aecoant baiances. The balance in hand k carried to the 
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^ of Bolanoe. Tokiag tbo Sugar noeount, It tfpuani 
hhds. were bou^t, and 28 Idids* sold, tbe remainii]^ 
f biida*, Wng aet down at prime cost, form tbe Balance on 
tend. The amount on the side is £62B 10s., while that 
on the side is i0627 18s . ; the difference, £4 8s., is there* 
fort gmn, which is set down on the side, and carried to tbe 
Profit and Loss account. The Sugar account is now balanced. 
Prooeeding m a similar manner with tbe Tea and Cloth ac- 
counts, we come to the Bills Receivable account, by which it 
appears that several Bills are not yet due. These are credited 
By balance remaining,** and entered on tbe D' side of 
Balance. 

Edmund Power's account balances. 

Ashton 8c Co.'s account shows that I still owe them ^140, 
which is carried to tbe C^ side of Balance. 

The Bills Poynble account shows that several Bills have 
yet some time to run ; they are therefore set down “ To 
Bahnce remainmg,** and carried to the O side of Bidance. 

James Pcrlcins* account shows that he owes me £100 2s. 8if., 
which is therefore carried to the side of Balance. 

We proceed in a similar manner with the other accounts. 


TO CLOSE THE LEDGER. 

Tbe amount of the D' side of the Profit and Loss account is 
£271 17s. 7d., while that of the O side is £395 16s. Sd. ; 
which shows that the difference, £123 19s. Id., has been 
gamed since Doc. 81, 1850. It is therefore set down on tbe 
D' side To Stock gained,** and carried to tbe O side of tbe 
Stock account 

The amount of the D' side of tbe Stock account is 
£1821 IHSf while that of the O' aide is £8258 2«. 7d. ; the 
ditforcttoi, £1488 4s. 7d., is my net property employed in 



wliich » 8^ down on the D* tide, end eerried to the 
& vide of Belance. 

The Balanee account shows that Uie and O' sides aie 
e^ual. Therefore a]] the accounts are correeit the books 
balanced, and the Ledger closed* 

On inspecting the Balance account, it is obrious that the 
D* side fumishes the means of forming a new Inventory, and 
the O side a list of debts which 1 owe. 

The learner may form for himself a very good exercise by 
balancing his accounts and closing his Ledger at the end of 
each month, and using the materials of each Balance account 
to form a new inventory. 

It is impossible to attach too much importance to the 
making of Trial Balances, as directed on page 7, to the 
forming of the General Balance, and to the operation of 
closing the Ledger ; for unless the student makes himself 
expert at these operations, he will never be competent to 
undertake tlie charge of keeping a set of Books. If there- 
fore he dchiros to heconie an efficient accountant, he is 
earnestly recotu mended to give his most serious attention to 
this part of the subject. 

In Bqpk-kecping it is necessary to be extremely careful to 
avoid errors ; for, should any occur, it will be found that the 
Ledger ill not balance ; and, consequcniiy, the whole set of 
Books must be carefully examined ; the Journal must be com- 
pared with the Waste- book, and the Lodger with the Journal, 
in order that the mistake may be detected. 

We now proceed to the Waste-book, the definidon of which 
will be found on the second page. 



WASTE-BOOK (Folio 1). 


London, January 1, 1851. 

£ i. i. 

Aa Infentory of nf Froportjf and a List of my Debts. 


1 

C$a»h in hand, as per former Cash-book . 

1720 0 0 

20 hhdi. Sugar, each 10 owt., at 48/ per cwt . 

480 0 0 

6 cheats Congon, 4 cwt 3 qra 5%, at 3/6 per Ib 

93 19 6 

260 pieeei Cloth, at 24/ each 

300 0 0 

Bills Beceifable, as per Bill-book — 


Kot 45, on Eobert Simson, due Jan. 20 . 

150 10 0 

46 Johnson & Co. Feb. 24 . 

200 0 0 

47 Henry Wright Mar. 10. . I 

i 1 

189 14 0 


8184 8 6 


> 

I owe aa follows : 


Bdarand Fewer, Manchester 

210 12 0 

Ashton A Co., London 

140 0 0 

Bills Fayable, aa per Bill-book — 


Ko 32, drawn by Edward Jmaes, dne Jan. 18 

116 10 0 

3, Walters A Co. Feb. 11 . 

84 0 0 


660 2 0 





Sold Williaiwi it Co., Coventry. 

2 chests Congoot 1 cwt. 2 qrs. lOib, nt 8/10 . 


84 2 4 


Bought of AlUnton, Brothers, London. 

8 chests Pine Hyson, each 3 qrs. I21h, at 5/ . 192 0 0 

3 . 

Bought of Thomas Hamer. 

200 pieces Linen, and arcepted his Bill, No. I, fori q q 

the amount, at 8 months / 


Bought for Beady Money. 
10 bales Cotton . 


296 0 0 


See Cash-book, fol. 1. j 


Drawn a Bill nt 3 months, on Williams & Co., for the 
amount of the Congou sold on the 2nd inst., which • 34 2 4 

they have accepted . . . J 

^ 0 . ^ 

Bought of Boston & Co., Jamaica. 

4 puncheons Rom. See lnvoice*bonk, foL 1, and! 

accepted Bill, No. 2, drawn by them, at 3 months > 75 4 8 

from this date, for the amount . . . J 


Sold for Beady Money. . 

I chest Congou, 3 qrs. 91h, at 4/ per & 

See C. E fol I. 


18 12 0 



Sold Alston k Sons, Liverpool. 

5 khdi. Sugar, each 10 cwt, at 52/ per cwt . 


Alston k Sons have accepted my Bill, at 8 montbs for 1 | a a 

the amemit of the So^ sold to them as above . / * ju v v 
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WABTB-B0OK (Folio S). 


London, Jinuaiy 8, 1851. 

F«id Bdmimd Power, on ocoonot 

0. B. foL 1. 


Sold for Eeady Monej. 

8 clietta Fine Hyson, encli 3 qrt. ll|i!b, at 5/4 

C. B. fol. 1. 


Sold James Perkins. 

80 pieces Linen, nt 35/ per piece . 
9. 


Janes Perkins has accepted my Bill, at 8 months,' 
for 


10 .- 


Sold Dawson & Co., Norwich. 

3 chests Congon, 2 cwt. 1 qr. 8R>, at 4/1 
1 „ Fine Hyson, 3 qrs. 12B>, at'5/ 


Eeeeivod from them in payment. 

Oath, C. B. foL 1 . . . . 27 1 8 

Their Acceptance at 3 months . . 50 0 0 


Bought for Ready Money. 
A Horse arid Harness 


£ a* ^ 


150 0 0 


76 8 0 


157 10 6 


266 14 0 


53 1 8 
24 0 0 


77 1 8 


77 1 8 


C. B. fol. 1. 


- 11 . 


Aeoepted Bill, No. 8, drawn by AUanion, Brothers, at 1 
3 months, from Jan. 3 j 


-18. 


Sold BarU, Pearce, A Co., !(ottinghaau 
50 pieees Linm, at 34/ 

u. 


Bottght of Thonaa Adana, London. 
10 Mecei Cysti 


50 0 0 


102 0 0 


86 0 0 


•« lo 5 


















WASTB-BOOS (Foiia 1^ 

London, J«tiiai7 2B, 1851. 

Sold Bdmiud Powor. 

1 puncheon Rom 

3 pipes Medeini 

8 „ Port 

£ 9 . ^ 

25 0 0 
50 0 0 
170 0 0 

nA 

245 0 0 

Bought of John Leman, Liverpool. 

6 casks Russia Tallow, each 8 cwt., at 50/ . 

Oft 

120 0 0 

Sold Joseph Duncan, London. 

4 pieces Chintz, at 72/6 each .... 

20 „ Linen, at 34/6 ,, .... 

14 10 0 
84 10 0 

07 -- - 

49 0 0 

A 9 • 

Edmund Power has accepted a Bill in my favour, at 1 

8 months J 

. OQ 

184 8 0 

/vO • 

Bartered as follows : — 

Given 10 hhds. Sugar, each 10 cwt., at 50/ 

For 2 bogs Cochineal, 25011>, at 15/ ^ 

perliT ® 

And Cosh, 0. B. fol. 1. . 62 10 0 


- on 

250 0 0 

/vU. 

Accepted a Bill, No. 5, in favour of John Leman, atl 

8 months j 

on 

120 0 0 

vVie 

Joseph Duncan has remitted a Draft on Barclay & Co. 1 

for J 

C. B. foL 1. 

<?1 

49 0 0 

. vX. 

Paid Sundry Charges for Coanting^hoiise expenses 1 

1 during this month j 

1 B. C. foL 1, 

5 12 6 









WASTB-BOaK (F(dio6). £ 

London, Febmary 1, 1851. 

Shipped on board tba Bnropa, Wilson, master, to 
Duprie & Co., Quebec. 

5 hhds. Sugar. I. B. foL 2 . . . . 127 10 0 


Sold Erans k Hawkins, Glasgow. 

8 casks Eussia Tallow, each 8 cwt., at 56/ . . 67 4 0 


Sold for Eeadj Money. 


2 chests Fine Hyson, each 3 qrs. 12tb, at 5/10 

56 0 0 

3 pieces Chintz, at 78/ each .... 

11 14 0 

C. B. foL 1. 


5 

67 14 0 

Sold Eichard Fames, Derby. 


1 pipe Madeira 

27 0 0 

1 puncheon Euita 

24 0 0 

1 pipe Fort 

59 0 0 

ft 

110 0 0 

u. 

Bought £1200 Stock in the 3 per cent. Eeduced, at 1 


97 4, Commission 4 J 

1167 0 0 


C. B. fol. 1. 


Evans k Hawkins have paid me for the Eussia Tallow 

g sold to them on the 3rd inst. . . 66 7 2 

Allowed for Discount . . 0 16 10 

67 4 0 

C. B. fol. 1. 

8 . “ 

Sold Thomas Adams, London. 

g 20 pieces Linen, at 38/8 83 18 4 

3 bales Cotton, at £29 10/ 88 10 O' 


122 3 4 










WASTB-B(K)X: (Folio 7). 


Londou, February 10^ 1851. 

Bidiard Bomet ha* remitted 
A Bill drawn by him and accepted by 1 

Fnuiki h Son, at 2 montbt firom >60 0 0 

Feb. 6, for J 

A Bill drawn by him and accepted by] 

Matthew Taylor, at 2 months from VSO 0 0 
this date, for J 


- 11 .- 


Shipped on board the Atalanta, Soames, for Naples, 
for Coll ini A Co. 

8 bales Cotton. I. B. fob 1 . . . . 

J2. 


Paid Wallers & Co. 

Bill No. 33. C. B. fob 1 


Keceived from Thomas Adams, 

His Acceptance, at 3 months, for 
13. 


Paid for Counting-house Furniture . 


C. B. fob 1. 


Sold for Ready Money. 

4 pipes Port. C. B. fol. 1 , 

14.— 


Bought of Samuel Phillips, Gloucester. 

8 pieces Broad Cloth, each 30 yards, at 22/6 per \ 

yard . . J 

4 pieces Cloth, each 35 yards at 18/4 per yard 


-15. 


Given to Samuel Phillips, 

Ky Acceptance, at 3 months, for . 
OKdi. 0.B.fobl . 


£ $.4. 


no 0 0 


93 0 0 


84 0 0 


89 11 4 


54 16 0 


240 0 0 


270 0 0 
123 6 8 


308 6 8 


250 0 0 
148 6 8 


6 8 






WA8T&BOOK (Folio 8). 


London, February 17) 1851. 

Sold William Cha]mian, Hali&x. 

7 2 pooolieons Knm . « . . . 

2 pipea Port 

L B. fol. 1. 


50 0 0 
118 0 0 


Bought for Eeady Money. 

5 hhds. Sugar, each 10 curt. 2 qra., at 54/8 . . 148 10 0 

8 cheats Bohea, each 8 qra. 10ft, at 5/ . . 70 10 0 

50 pieces Muslin, each 28 yards, at 1/6 . 105 0 0 

50 ,1 Gambrica each 24 yards, at 1/4 . .* 80 0 0 

C. B. foL 1. 


Sold Joseph Duncan. .... 

4 pieces Broad Cloth, each 30 yards, at 25/ . 
2 „ Chinte, at 72/ each 


William Chapman has given me his Acceptance, at ] 
^ 3 months from Feb. 17, for . . . .J 


Sold Willis h Stephens, Aberdeen. 

^ 2 casks Russia Tellow, each 8 cwt,, at 57/ . 

22 . 

Received from J oseph Duncan, 

8 A Draft on Smith & Co. for • . 

• 0. B. fol. 1. 


I Reoaved Cash for 
8 1 Joluison it Co.’s BiB, No. 46 


150 0 0 
7 4 0 


0. B. Ibl. L 














WASTB-BOOK (Folio 9). 

London, Febrnary 24, 1851. 

Sold for Boady Honey. 

2 piocei Broad Clotb, each SO yards, 
at 24/6 {>er yard . . . 78 10 0 

Dttootint allowed . 0 18 4 

C. B. fol 1. 


Bold Tbonias Adame. 

10 piecee Mntlin, each 28 yards, at 1/0 
8 „ Cloth, each 86 yards, at 20/ . 


24 10 6 
70 0 0 

04 10 0 


Bought of 'Willis & Stephens. 




100 dox. Composition Candles, at 8/ per doa. 

40 

0 

0 

And Received from them a Draft, on Homfrayt 1 
A Co., for j 

5 

12 

0 

C. B. fol. 1. 






45 

12 

0 


Received from Dupne & Co. a Bill drawn by them on . , 197 i a a 
Jamieson A Co,, due May 2, for . . . / ^ 


28 . 

Bold Evans & Hawkins. 

1 cask Russia Tallow, 8 cwt., at . 


Paid Sundry Charges for Counting-lioase expenses 1 
this mouth, not before entered . . . / 

C. B. fol. 1. 


22 12 0 


4 11 9 


London, March 1, 185K 

Received from Robins & Co. 

On account of Fine Hyson . 


C, B. fol 1. 


Oollini A Go. have remitted iheir Atoeplaiice, at\ 
8 ^ foe . , f 



98 0 0 













WAStB^OOK <9olb 10). 


Londofii) MATob 4^ 1851. 

Sold ThooM Adomi. 

20 pieeet Cambrioi, oteh 24 yardi, at 1/8 . 40 0 0 

6 . 

Boceived from Thomas Adams, in part payment of 

his aoconat 182 16 6 

Discount allowed . 1 13 7 

134 10 0 

C. B. fol. 1. 

6 . 

Sold William Chapman. 

1 pipe Madeira 28 10 0 




Beceived from Btans k Hawkins, on account of ) 

Eossia Tallow j 

C. B. foL 1. 

Q .. , 

22 12 0 

Sold Davis, Pearce, & Co. 

2 pieces Broad Cloth, each 30 yards, at 24/ 

20 „ Muslin, each 28 yards, at 1/10 . , 

72 0 0 
51 6 8 

1 A 

128 6 8 

1 lU. 

Sold for Ready Money. 

1 bag Cochineal, 1201h, at 17/6 .... 

C. B. fol. 1. 

11 

105 0 0 

Henry Wright being declared insolvent, and his'] 
Cr^itors accepting 2s. 6d, in Uie pound, I have { 
received, in discbiuge of bis Bill, No. 47, due this ( 

day« for £180 14s J 

C. B. foL 1. 

19 

28 14 8 

Bareiued fraa Davi^ Peaiee, k Co. 

TbMr Aeespluiea, at 8 monthi, frr • « • 

12S e 8 
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n 

JL 
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WASTB-Boax (Pbllo 11). 


Loodon, March IB, 1851. 

IttMrad witli the London Aetnnmce Coinpnay> on to* 
*coitnt of Frederick Bond, £720, on 80 boteo Cotton, 
per the tfrident, Dempier, from New York to Lon* 
don. 

Tnmlvm, at 5 gnineae per cent., to return 
1 per eent for Convoy and Anival 87 10 0 

Policy 1 10 6 

Commiition 4 per cent . . 8 12 0 


-14.- 


Eoceived by the Bover from Oporto. 

12 pipe! of Port, consigned to me by ICattinson 
k Co., to tell on their account. 

I. B. fol. 8. 

15. 


Bought for Keady Money. 

5 hhdi. Tobacco, each 10 cwt. 2 qn. 101b, atl 

£4 6/ per cwt. J 

C. B. fol. 1. 

17. 


Bought in Company with Bobert Tyaon, 

The Ship Albion, for which each has paid one-half 1 

•hare, £1000 '/ 

C. B. fol. 1. 

18, 


Shipped on board the Bagle, consigned to Carlini A Co., 
Qenoa, to tell for my account. 

No. 1, 2. 2 chetta Bobea. each 3 qn. lOlb, 1 ^ a 

at 5/ |i7 0 o 

No. 8. 1 pipe Madeira . . 24 8 0 

No. 4. 1 bag Cochineal, ISOib, at 15/ . 97 10 0 

Paid Custom and Charges . 20 0 0 


a B. full. 


I. B.^bl. A 


■19. 


Sold lor Beady Money. 

2 pipta Port (Mattlntoa k Cow's), act £95 10/ 

a B. Ibl X. 


£ $, d. 


42 18 6 


225 0 5 


2000 0 0 


188 18 0 


moo 




11 


12 


12 


12 


12 


WA8TS-B00K (PtOio 12). 


London, Mnrch 20, 1851. 

8^ TlKMitM Adamt. 

10 piaoM Mutlm, aaeli 28 7 aid«» at 2/ • 
20 „ Oambriet) «ach 24 yarda, at 1/0 


21 .- 


fieceived from Duncan k Co., who have (nighted the 
Albion for a voyage to Hamburgh, at £112 per 
month. 

One Month’a Freight 

0. B. foL 1. 


28 0 0 
80 0 0 


04 0 0 


112 0 0 


Paid London Auurance Company. 

Inturance of the Albion for £2000 to and fromi 
Hamburgh, Premium 2|[ per cent. . . j 

22 . 


Eeceived from Thomaa Adams. 
Cash .... 
Allowed for Mnalin damaged 


62 16 0 
1 6 0 


a B. foi. 1. 


Sold Alston & Sona 

1 chest Bohea, 3 qra lOft, at 6/3 

2 hhds. Sugar, each 10 cwt. 2 qrs., at 60/ 
60 doa. Compoa. Gandies, at 8/6 . 


60 0 0 


64 0 0 


24 18 6 
63 0 0 
26 10 0 


*12 


12 

ITI 

Ce. 


24. 

Alston k Sons have remitted 

A Bill drawn by them, at 2 montha, on Gamble 1 

k Co«, for / 

Their own Aoe^Unce, at 2 montha, for 


113 8 0 


48 0 0 
66 8 0 


-26.- 


118 8 6 


Sold for Beady If eney. 

8 pii^ Port (XattiiiMni k Co.'o), at £95 10/ 

0. & f(d. 1 


704 0 0 











WASTR-BOOE (folio 18). 


£ 0 . 4 * 



f London, Mnreh 25, 1851. 

Efootvod from Oorlini Co. 

Adtioe of thf mlo of my 0oodf» amonntlog, oo por 1 
Aoootmt Soles, to . . . . • J 

280 14 10 

Sold Kobins k Co. 

2 hhdi. Toboeco, each 10 cwt 2 qrt. 101b, at £4 10/ 1 
I>»rew‘ J 

... , 0*T , 1 

96 6 0 

A i , 

Sold for Ready Money. 

2 pipes Port (Mattinson k Co.’s), at £100 

200 0 0 

Rocoired from Carlini k Co. 

The following Bills — 

No. 17, on Harston k Co., due 26 May, 180 14 10 
„ 18, „ James Roach „ 28 May, 100 0 0 

280 14 10 

oq 


in..., 1 .-III. n, . 

Paid on account of Mattinson & Co.’s Goods. 

Warehouse Rent, Brokerage, Ac. ... 

My Commission, 2i per cent on £1165 

1 18 6 
28 17 8 

• C. B. fol. 1. I. B. fol. 8. 

80 16 0 

Reccfired from Robins A Co. 

Cash 04 2 2 

Biscoont allowed . 1 8 10 

oa a A 

C. B. ibi. 1. 

VO 0 U 

ou. 

Sold James Perkins. 

2 pkoes Olotb, each 85 3 mrds, at 20/ . 
ll) „ Cambrice, eech 24 yards, at 1/8 • 

18 M Mnslia, each 28 yards, at 1/8 

70 0 0 
18 0 0 
28 6 8 


111 6 8 











1 

WASTE-BOOK (FoUo 14). 

London, March 30, 1851. 

Sent M attinsoii k Oo. 

An Accoiuit SaUs of their Port Wine, eontigned to 
me for eele. I. B. fol. 8. 

1 

Ql 

£ i. 4. 


Paid CoQnting'houie Bent, due Ledy-dey 

15 0 0 

IT 

„ Warehonee Rent 

10 0 0 

„ Sundry nnan Coanting-honeo expenses . 

4 18 0 


„ Clerk's Salary 

60 0 0 



89 16 0 


QUESTIONS 

TO BB ANSWEBEB BY THB LBiRKBB. * 

Wbat 18 Book keeping ? 

What class of persons keep their Books by Double Entry ? 

What class of persons keep their Books by Single Entry ? 

What Books are most essential in Double Entry '( 

What is the Waste-book ? 

What is understood by the word Sundries ? ‘ » 

In what manner may the accuracy of the Books be tested ? 

What is the Journal ? 

Repeat the Rules for making proper D” and C”. 

In what manner are the transactions recorded in the Waste- 
book to be transferred to the Journal ? 

Note . — The student must refer to different parts of Uiit 
work for such information as he may require. The definitions 
of the different Books will, in general, be found at the com- 
mencement of each. 
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JOUENAL. 

Ths Journal is a Book in which all the transactions of a 
mercantile house are carefully and correctly recorded in such 
a manner as to show who or what is Debtor and Creditor for 
every article which forms the subject of each transaction. 

The entries in the Journal are all taken from the Waste- 
book, the prices of goods and all the calculations being care- 
fully revised and tested before the amounts are set down in 
the Journal. 

RULES 

FOR MAKING PROPER AND 

Any thing received^ the receiver^ or the account on which 
any thing is received, is D^ 

Any thing delivered, the deliverer, or the account on which 
any thing is delivered, is 

For every D' there must be a C'. 

The first tw^o rules may be abbreviated thus : In, D' ; Out, 
C^ 

FOR THE INVENTORY OP PROPERTY. 

Sundries D*" to Stock 

Ceuh, for the money in hand. 

Goode, for their cost price. 

BiU* Receivable, for the Bills in hand. 

Pertonal Accomtsi, for sums due to me. 

FOR THE LIST OP DEBTS. 

Stock D' to Sundries. 

To Permmal Accounts, for sums I owe. 

Bills Pajfable, for my Acceptances not yet due 

* Stock » a tern sood iotlesd of the none of tko Firm, 
f For s dofinidon of Pcftoaal and other Aeconato, too page 88. 



Fy>»ota 
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JOURNAL (Folio 1). 

London, Janaar^r 1, 1851. 
Snodiiet D' lo Stock. 

For tho Amount of my Property. 

Cash 

Sugar, 20 hhdi. .... 

Tea, 6 che«U Congou . 

Cloth, 250 pieces 
Bills Receivable 
No. 45, on Robert Simson 
„ 46 „ Johnson A Co. 

„ 47 „ Heiir}* Wright 


£ <f. U 


1720 0 0 
480 0 0 
93 19 6 
300 0 0. 

160 10 0 ‘ 
200 0 0 
189 14 0 

8134 8 6 


Stock 1)' to Sundries. 

For the amount of my Debts. 
Edmund Power .... 
Ashton A Co. .... 
Bills Pa \ able .... 
No, 82, Edward .Tones . 

„ 83, Walters A Co. , 


210 12 0 
140 0 0. 

115 10 o' 
84 0 0 


550 2 0 


4 James Perkins D' to Cloth. 

For 80 pieves, at 26/ per piece 


104 0 0 



4 Tea D' to Albmson, Brothers. 

'j^ For 8 chests Fine Hyson, each 3 qrs. 1 2tt>, at 5/ 192 0 0 j 

9 . ~ 

Linen D** to Bills Payable. 

For 200 piecer 1 

Accepted Tbomaa Hamer's Bill, No. 1, at I 810 0 0 
8 . . . . I 





BOOK-KSlPIlfO. 


JOUEKAL (Folio 2). 


London, January 3, 1851. 

Cotton D' to Coah. 

’ Pbr 10 bales 296 0 

■ 4. 

Bills Boceirable D' to Williams 8c Co. 

For Williams 8( Co.’s Bill, No. 1, at 3^ 
months, for the Congou sold them on the V 34 2 

2nd instant J 

0 . 

Earn D' to Bills Payable. 

For 4 pnncheotjs I 

Accepted Kaston 8c Co.’s Bill, No. 2, at V 75 4 
8 months .... . J 

0 . 

• Cash D' to Tea. 

For 1 chest Congou, 3 qrs. 9ll», at 4/ . 18 12 

Alston A Sons D' to Sugar. 

For 5 hhds , each 10 cwt., at 52/ . 130 0 

7 , 

Bills Ilecei>ahli' 1)’’ to Alston & Sons. j 

For their AccepUcnce, No. 2, at 3 months, | ion n 
for the Sugar, as alKive . . . . | ^ ^ 

H. 

Edmund Power D' to Cash. 

For the money paid him on account . . 150 0 

8 . 

• Cash D' to Tea. 

For 3 chest* Fine Hyson, each 3qrs. 1 1 ift», at 5/4 76 * 8 

8. 

James Perkins D' to Linen. 

For 90 pieces, at 85/ 167 10 

9. 

Bills Eecaitable P' to Jamea Perkins, 
j For bit Aooei^taoca, No. 8, at 8 rnontba . 266 14 


« ) I « 
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6 

C.B. 


CAi 

3 

4 

G 

7 

5 
7 

7 

4 

5 
7 

2 

2 


JOURNAL (Folio 8). 


London, January 10, 1851. 

DftWfon & Co. D' to Tea. 

For 8 cbeets Congou, 2 cwt 1 qr. Stb, at 4/1 
„ 1 cheot Fine Hyton, 3 qrs. 12lfe, at 5/ . 


10 .- 


Sundrict D' to Dawton & Co. 

For Cash . 

,, Bills Receivable, their Acceptance, No. 4, I 
at 3 months . . . . J 


10 . 

Stock D' to Cash. 

For Horse and Harness 

1 ].. 


Allanson, Brothers, D' to Bills Payable. 
For my Acceptance, No. 3, due April 5 

; 13 . 

Davis, Pearce, & Co. D' to Linen. 

For !fi) pieces, at 34/ .... 


Chintz D' to Thomas Adams. 
For 10 pieces 

irj , — 


£ s. rf. 


63 1 8j 

24 0 o| 


77 1 8 


27 1 8 

60 0 0 


77 1 8 


60 0 0 


192 0 0 


86 0 Oi 


32 12 0 


Wine D' to Edwin Parks. 
For 6 pipes Madeira 

15.- 


Rohini A Co. D*^ to Tea. 

For 2 chests Fine Hyson, each 3 qrs. 121b, at 6/G 

1C. 


Wine D' to Edwin Parks. 

For 10 pipes Port 
17.- 


BiBs Receivable D' to Davia, Pearce, A Co. 
For their Acceptance, No. 6, at 3 monthf 


14G 8 0 


62 16 0| 


580 10 0 


85 0 01 

0 2 


W. Bk. 



so(ffi:««smira. 


JOURNAL (Pulio4). 

London, January 18 , 1851 . 

Billa Puyablo D' to C«»h. 

For Edward Jonet’t Bill, No. 32, jmid . 

20 . 

Caih D' to Biili Receivable. 

For Robert Simsoir* Bill, No. 46, received 

20 . ^ 

Edwin Parks to Bills Payable. 

For iny Acceptance, No. 4, at 3 months 

— 21 . 

Cash to Cloth. 

For 80 pioces, at 25/ each . 

James Perkins D' to Sundries. 

For Colton, 4 hales, at f3<l each 
„ Linen. 20 piece#, at 35/ each 


£ <■ d. 

Ti 


4 Sundries D' to Janie# Perkins. 

O; For ash 

2 „ Bill# Receivable, bis Acceptance, No. G, 


155 0 0 


5 Kdinund Power D' to Sundries. 

6 For lliun, 1 puncheon 

„ Wme, 2 pipes Madeira . 
8 pipes Port 


25 0 0 
60 0 0 5 
170 0 0 


8 I Bmsia Tallow to John Leman, 
i I For 6 otaka, each 8 ewL, at 60/ 


120 0 0 ^ ? 


BOOK-mSPIKO. 





JOURNAL (Polio 5). 

£ s. d. 


If 



h 

j 

Loudon, January 25, 1851. 



8 

Joseph Duncan D' toBundries. 



6 

For Chinla, 4 pieces, at 72/6 each 

14 10 0 


4 

1 

„ Linen, 20 pieces, at 34/6 each 

34 10 0 

5 



49 0 0 






2 

Bills Recei\'able D' to Edmund Power. 



1 

8 

For his Acceptjince, No. 7, at 3 nitmths 

184 8 6 

5 


9 



3 

1 Sundries D' to Sugar. 


1 

8 

Fot Cochineal, 2 bags, 2501b, at 15; per lb . 

' 187 10 0 


C.B. 

,, Cash ....... 

62 10 0 

5 


! In barter for 10 hhds., each 10 cwt., nt 50/ 

/2 9. "" ' ■ — ~ 

250 0 0 

1 

1 

8 

John Lernan D' to Bills Pajubic. 


K 

3 

, For my ActepUjnee, No. 5, ut 3 months 

120 0 0 

D 


- QA 



C.B. 

0\J, 

Cash D^ to Josepii Duncan. 



8 

For his Draft on Barclay and Co. 

49 0 0 

5 

9 

Profit and Loss D*^ to Cash. 



C.B. 

For Sundry Counting-house expenses . 

5 12 6 

5 


1 

London, February 1, 1851. 



10 

Dupne A C«, D^ to .Sugar. 


6 

3 

Fur 5 hhds. shipped to their order 

, - fl ... 

127 10 0 


10 

Q, - 

Evans A Hawkins D' to Russia Tallow. 


0 

8 

8 Casks, each 8 cwt., at 56/ . 

67 4 0 
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JOUENAL (PoUo 6). 

London, February 4, 1851. 

Otah to Sundrits. 

For Tea, 2 cheita Fine Hyton, each 8 qn. 1 

12ft>, at 6/10 / 

„ Chinta, 8 piecei, at 78/ each . 


Richard Kernel D' to Sundries. 
For Wine, 1 pipe Madeira . 

1 pipe Port 
f, Rum, 1 puncheon 


6 . 

Stock D' to Ciwh. 

For £1200, 8 per cent. Reduced . 

7. 

Sundries D' to Evans 8c Hawkins. 

For Cash ..... 66 

„ Profit and Loss, for Discount 1 ^ 
allowed , . . . J 


Thomas Adams D' to Sundries. 

For Linen, 20 pieces, at 33/8 
„ Cotton, 8 bales, at £29 10/ . 


Bills Receivable D' to Richard Karnes. 

For a BUI, No. 8, drawn by him on Frank ) 
A Son, due, 8ih April . . . . j 

„ a Bill No. 9, drawn by him on Matthew 1 
Taylor, due 13th April . , .j 
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JOURNAL (Folio t). 

London, February 11, 1851. 

Collini & Co. D' to Cotton 

For three balet, shipped to their order . 

12 . 

Bills Payable D* to Cash. 

For Walton A Co.’s Bill, No. 83, on me, paid. 

12 . 

Bills receivable D' to Thomas Adams. 

For his Acceptance, No, 10, at 8 months 

13 . 

Stock D' to Cash. 

For Counting-house Furniture 

13 . 

Cosh D* to Wine. 

For 4 pipes Port 

14, 

Cloth D' to Samuel Phillips. 

For 8 pieces Broad, each 80 yards, at 22/6 . 

„ 4 pieces, each 33 yards, at 18/4 

15 . 

Samuel Phillips D'' to Sundries. 

Bills Payable, for my Acceptance, No. 6, at 1 

months . . . • . . / 

Cash 

17. . 

William Chapman D' to Sundries. 

For Eitm, 2 puncheons .... 

„ Winc^ 2 pipes Port .... 


-e A |jj 

i>i 

98 0 0 — - 


84 0 0 — ^ 

89 11 4 I 


54 16 0 7 


240 0 0 


270 0 0 

128 687 


398 

6 

8 

250 

0 

0 



7 

148 

8 

6 

898 

6 

8 

50 

0 

0 

118 

0 

0 ® 

168 

0 

0 
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JOUENAL (Polio 8). 

London, February 18, 1851. 

Sandriet D' to Coah. 

For Bugar, 5 hhdf., eacli 10 cwt. 2 qra.| at\ 

54/8 / 

„ Ten, 8 chctU Bohea, each 3 qr«. lOlb, at 5/ 
„ Mualin, 50 pieces, each 2S yards, at 1/6 

50 pieces Cambrics, each 24 yds. 1 

.ti/4 . . . 


6 Joseph Duncan D' to Sundries. 

I For Cloth, 4 pieces Broad, each 80 yards, at 1 

25/ ; 

6 i „ Cliintx, 2 pieces at 72/ each . 


Bills Kcceivnble to William Chapman. 

For his Acceptance, at 3 months, due Ma}' 

Willis and Stephens D' to Russia Tallow. 

For 2 casks, each 8 cwt., ht 57/ . 

22 . 

Cash D' to Joseph Duncan, 

Fur his Draft ou Snntli & Co. 


Cash D' to Bills Rerciuible. 

For Johnson & Co.’s Bill, No. 46 

24. 

Sundries D*" to Cloth. 

For Cash, for 2 piece's Broad, each n 
80 yards, at 24/6 . . J “ 

,, Profit and Loss, for Discount 1 ^ i o 
aUowad , . .J . * 


FUHo in 



BOOK^xnnifo. 


JOUENAL (Folb 9). 


London, February 25, 1851. 

7 Thomas Adams D' to Suudriea 
9 For Muslin, 10 pieces, e<ich 28 yards, at 1/9 
1 ,, Cloth, 2 pieces, each 35 yards, at 20/ . 


. . . g 


24 10 0* 
70 0 0- 


11 Sundries to Willis A Stephens. 

11~ For Candles, 100 doz., at 8/ per doz. . 

CTbT ft Cash, for Draft on Uomfrays A Co. 

27. 

2 Bills Receivable D' to Duprie & Co. 

10 For a Bill, No. 12, drawn by them on Jamie- 1 
son & Co., due May 2 . . . . J 

10 Evans & llnwkins D'’ to Rus&ia Tallow, 
g For 1 cask, 8 cwt., at 66/6 .... 


9 Profit and Lo8?> D' to Cash. ) 

dB. For Sundry Counting-house e*penH‘8 . I 



I London, March 1, 1851. 

C.B. Cash D' to Robins A Co, 

7 For Fine Hyson ..... 

3 . 

2 Bills Receiv.ible D' to Collini A Co. 

10 For their Acceptance, No. 13, due May 16 . 

1 '»• 

Thomas Adams D** to Mnslin. 

For 20 pieces Cambrics, each 24 yards, at 1/8 


30 0 0 
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JOURNAL (Polio 10). 


London, March 5, 1851. 

7 8tmdri«f 1)' to Thonuu Adams. 
d.B. For Gash .... 182 16 6 
„ Profit and Loss, tor Discount 1 , ^ » .* 

aUowod . . ^ ' 


William Chapman D' to Wine. 
For 1 pipe Madeira 


£ i. d.\U 


184 10 0 


28 10 0 . 


Cash D' to Evans A Hawkins. 
For Russia Tallow 


Davis, Pearce, A Co, D' to Sundries. 

For Cl<nh, 2 pieces Broad, each 800 yards, at \ 

24 / ; 

„ Muslin, 20 pieces, each 2S yards, at 1/10 


Cash D' to Cochineal. 

For 1 bag, 12011., at 17/6 


Sundries D' to Bills Receivable. 

For Cash for Composition on ”] 

Henry Wiighl's BUI, > 23 14 8 

No. 47 . J 

„ Profit and Loss, for loss on 1 , a c. 

his Debt . . .|I05 19 9 


Bills Baoeivabls D' to Davis, Paarce, A Co. 

For thair Acceptance, No. 14, at 8 months , 
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11 

9 


12 

C.B. 


12 

oi 

12 


12 

4 

6 

8 

C.B 


O.E 

13 

7 

2 


JOURNAL (FoUo 11). 


London, March 13, 18^1. 

Frederick Bond D' to Sundries. 

For cost of insuring £720 on 80 bales Cotton, 
per the Trident, from New York to London, 
premium 5 guineas per cent, to return 1 per 
cent for Convey and Arrival, 

To London Assurance Company . 89 6 6 

rroht and Loss, Commission, 8 12 0 


1 per cent 


16.- 


Tobacco D*" to Cash. 

For r> hhds., each 10 cwt. 2 qrs. lOlfc, at 

£4 5/ per cwt 

17, 


Ship Albion, in Co. with Bobert Tyson, to 
Sundries, 


For Cash for my share . . 1000 

„ Robert Tyson, his account 1 
in Co. for his share 


18 . > 


Voyage to Genoa D' to Sundries. 

For Tea, 2 chests Hohea, cacb|^^ 


3 qrs. loll, at 5/ 

Wine, 1 pipe Madeira . . 24 

Cochineal, 1 bag, 180 II, at | q- 

15/ 

Cash, for Custom and Charges 20 0 


0 0 
8 0 


19 .- 


Caab D' to MatUnson & Co.’s Account of Goods. 

For their Port, 2 pipes, at £95 10/ 

20 . 


Thomas Adams D' to Sundries. 

For Muslin, 10 pieces, each 28 yards, at 2/ . 

„ „ 20 pieces Cambrics, each 24 yds. 1 

at 1/6 . . . 


£ s. d.! 


42 18 6| 


225 0 5 


2000 0 0 


188 18 0 


191 0 0 


28 0 

86 0 


64 0 0 


1*^ 


11 


11 


11 


11 


11 


12 
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7 

C.B. 

9 


6 

‘4 

iT 


JOURNAL (Folio 12). 


London, March 21, 1851. 

Coili D' to Ship Albion in Co. 

For Freight received from Duncan & Co. 
21. 


Ship Albion in Co. D*" to Cn*h. 

For Premium for insurin;^ £2000 at 2| perl 
cent, to Had from Hamburgh . . . J 

22 . 


Sundries D' to Thomas Adams. 

For On«h 62 15 0 

Profit and Loss, for Muslin 1 , r /v 
da...aged . . . | ® ^ 

22. 


Alston A Sons I)' to Suntlries. 

For T<'n, 1 chest liohcn, 3 qrs. 1 Olh, at 5/3 . 

„ Sugar, 2 hlnls., uich 10 cwt. 2 qrs., at 00/ 
„ Candles, 00 dojt., at 8/0 


24. - 


c.n. 

iT 

IS 

12 

7 

12 


Bills Receivable D' to Ab'^lon & Sons. 

For a Bill, No. 15, «lia\va hy them on ] 
(iambic A Co., at 2 mouths . . j 

„ Alstnii & Co.'s Acceptouce, No. 16, at ] 
2 months . , , . . J 


25. 


£ s. rf. 


112 0 0 


50 0 0 


64 0 0 


24 13 6 
03 0 0 

25 10 0| 


113 3 6 


4S 0 0 
65 3 6 


113 3 6 


f. 


12 


12 


12 


12 


Cush D' to Malliruon A C A<c*>unt of Goods, j 

For their Port, 8 pipes, ni £05 10/ . . j 764 0 0| 


Carlini A Co., my Accomit Current, to Voyage 
to Genoa. 

Advice received of sale of my Goods, the net 1 
proceeds amounting to . . , . J 

2(5. 


Robins St Co. D' to Toliacco. ' 

For 8 hhds., each 10 cwt. 2 qrs. lOtb, at £4 10/| 95 6 0| 


2S0 14 10 


12 


12 


13 


18 


FoHoln I 


BOOK-Ksspma. 


JOURNAL (Folio 13). £ «. d , 

London, March 27, 1851, 

Oaih to Mattinson & Co/s Account of Goods 
13 For their Port, 2 pipes, at £100 . . . 200 0 0 

. ^ 27. ■ 

^ Bills Receivable D'’ to Cartini & Co,, my Account 
Current. 

For the following Bills — 

No. 17, on Marston & Co., due May 26 . 180 14 10 - 

,, 18, on James Roach, due May 28 . 100 0 oL 


13 Matlinson & Co.’s Account of Goods D'“ to 
• Sundries. 

C.B. Por Cash for IVarehousc-rent, Brokerage, &c. 
9 ft Profit and Loss, iny' Commission, at 2) 
per cent, on £1155 . . . , 


280 14 10 


1 18 6 

28 17 6 38 


Sundries D' to Rob ns & Co. 

For Cash . . . . 94 2 1 

„ ProBt and Loss, for Discount 1 - „ 

allowed . . . . / ^ ^ 

James Pei kins D' to Sundries. 

For Cloth, 2 pieces, e.>ch 3.') \ .ards, at 20/ 

„ Muslin, 10 pieces, each 28 yards, at 1/8 
»» u 30 pieces Cambrics, each 24 yds, 
at 1/6 . 


- — SI. 

Profit and Loss D' to C.«sh. 

For Couiiting-iiouse Rent, due Lady-day 
„ Warehouse Rint .... 

„ Counting-house expenses 
„ Clerk's Salary .... 


23 6 81 -- 


in 6 8 


15 0 0 
10 0 0 
4 16 0 
60 0 0 



82 16 0| 



BOOK-'SWPlNa. 


m 


LEBGEB. 

The Lcdp:er is a book in which all the transactions are 
eollected ntidcr their proper heads, in such a manner that eadi 
person atid each article of trade has a distinct D' and C' 
account in it. 

The plan of this book enables the merchant to ascertain 
what is due to or from himself, or any one with whom ho 
deals, on any article, as also the exact sum he has gained or 
lost on any article or transaction, or on the whole business; 
in short, to take an accurate survey of the state of his affairs 
whenever he moy think proper to do so. 

Tho entries in this book are taken from the Jotirnal, each 
transaction being entered twice, one entry being for the D^, 
and the other for the C% whence the method is styled double 
Entry. 

Each Account in the Ledger occupies a part or the whole 
of two pages, the left-hand page being the side, and the 
right-hand page tho side of the account. 

Tho D” and C" arc as they stand in the Journal. 

Although tho word docs not occur in the Jounial, it is 
nevertheless understood. For instance, on tho Ist January 
we hove, in the Journal, “ James Perkins to Cloth/’ by 
which w'e understand that James Perkins is D% and Clotli C^ 

For this one entry in the Journal W'e shall have ttco in the 
Lodger, one show ing James Perkins to he to Cloth for 80 
pieces, the other show ing Cloth to be by James Perkins for 
80 pieces. 

The Accounts in the Ledger arc distinguished by the names 
of Personal, Real, and Nominal or Fictitious Accounts. 

Personal Accounts are such as arc made out under the name 
of some j»erson or company ; ns tho accounts of Edmund 
PowTr, and Ashton & Co., bn folios 3 and 2 of the Ledger. 

Heal Accounts are Accounts of goods and other property, as 
the Cash Account, on folio 1, and the Srigar Account on folio 3. 
The Accounts of Bills Payable and Bills Receivable are Real 
Accounts. 

Nominal or Fictitious Accounts are the Accounts of Stock 
and Profit and Loss. 



Booii:*4cnPiM0« 




INDBX TO LBOGBa 


A. B. 

FoL 

C. D. 

FoL 

Afhton A Go. 

2 

Gash 

1 

AUanion, Brothers 

. 5 

Cloth 

1 

Alston A Sons 

. 6 

Cotton .... 

5 

AdnmSy Thomas . 

7 

ChinUs . . , . 

6 



Cochineal .... 

8 

Bills Receivable . 

. 2 

Collini A Co. 

10 

Bills Payable 

S 

Chapman, W. . . , 

10 

Bond, Frederick . 

. 11 

Candles .... 

11 



Carlini A Co. 

13 



Dawson A Co. 

6 



Davis, Pearce, A Co. . 

7 



Duncan, Joseph . 

8 



Duprie A Co. 

10 

E. F. 


G. H. 


Bvaus A Hawkins 

. 10 



Eamea, Richard 

. 10 



I. J. K. 






Itinen 

4 



Leman, John . 

8 



London Assurance Company . 

11 



Muslin, Cambrics . 

9 



Mattinson A (’o. . 

18 



P. Q. 




Power, Edmund . 

8 



Perkins, James 

4 

! 


Parks, Edwin 

7 



Profit and Loss . 

9 

j 


Phillips, Samuel . 

11 

j B. 8. 


T. U. V. 


; Bom .... 

6 

Tea 

4 

' Robins A Co. 

7 

Tobacco .... 

12 

i Russia Tallow 

8 

Tyson, Robert 

12 

Stock .... 

1 



Sugar .... 

3 



Ship Albion . 

. 12 

Voyage to Genoa . 

12 

W. X. 


Y. Z. 


Williams A Co. . 

5 



Wine .... 

5 



1 Wniis A Stephens 

. 11 
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BOOK-KBBFINO. 


(Folio 1). LRDaSR. 


If 



Stock. 





1851. 

FmIIo 

Jwur. 


Folio 

W.b. 

£ 

f. 

d. 

Jtai, 

1 

1 

To Sundries ..... 

1 

650 

2 

0 


10 

8 

Cosh, for Horse nnd Harness . 

8 

50 

0 

0 

Fab. 

6 

6 

Cosh, for £1200, 3 per cent. Reduced 

6 

1167 

0 

0 


18 

7 

Cash, fur Counting-house Furniture 

7 

54 

16 

0 

Har. 

81 

1 

Ball nee, iny net property employed ] 
in trade J 


1436 

4 

7 






3258 

2 

7 










Cosh. 





1861. 



(!s»h { 
UudV 




Jon. 

31 ' 

1 

To Slock and Sundries received this ] 
month, per Cash-book . . / 

1 ' 

2259 

1 

8 

Feb. 

28 


6u?idrics received this month, per 1 
Cash-book . . . j 


752 

4 

10 

Mar. 

31 


Ditto ..... 


1737 

19 

10 



1 


1 

4749 

1 

6 

4 



1 


1 




0" 



Cloth. 





1861. 


1 

r.. tr. 

«.u 




Uti. 

1 

1 

To Stock . . 260 pieces 

1 

300 

0 

0 

Fob. 

14 

7 

Raimirl rhillips . 8 „ Broad 

7 ' 

270 

0 

0 



7 

Samuel riullips . 4 „ 

7 

123 

6 

8 

Mar. 

31 


PfotU and Loss, gained . 


49 

8 

4. 




262 


747 10 

0 




1 


1 



B00K*KKSP1K<I. 


41 


(Piilio 1). 


Contra. 


1851. 

Jan. 1 1 By Squdriei 

Mar. 31 Prvfu and l/osii, gained »ince De« ] 

cember 31, 1850 . . . J 


3253 2 7 


Feb. 28 
Mar. 81 


Ditto • 

Ditto 

Balance in hand . 





dir 

2 

6 

1857 

14 

5 

138d 

14 

11 

887 

14 

6 

4749 

1 

0 

4 


Contra. 


1851 . ; 
Jan. 1 ; 1 
21 I 4 
Feb. 19 8 

24 I 8 


Mur. 8 10 

30 13 ‘ 

31 


1 By James Berkins 


Cash . . .80 

Joseph Duncan , 4 

Sundries . 2 

Thomas Adams 2 

Davis, Pearce, & Co. 2 
Janies Perkins . 2 

Balance remaining 90 


80 pieces 
80 „ 


2 104 0 0 

4 100 0 0 

8 150 0 0 

9 73 10 0 

9 70 0 0 

0 72 0 0 

3 70 0 0 

108 0 0 
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BOOK'KBEPINa 


(PoUo 8). LKDQBB. 




Sugar. 



F*»Hn 


Potir» 


1851. 



w.u. 

£ r, d. 

Jan. 1 

1 

To Stock . . . .20 hhd*. 

1 

480 0 0 

Pfb. 18 

8 

Cuih . . . . 5 „ 

8 

143 10 0 

Mar. 8] 


Profit and Lom, gained . 


4 8 0 



25 


627 18 0 


D' 


P^dmund Power. 



1851. 





Jon. 8 

1 

To Ca#h 

3 

l.'-.O 0 0 

23 

4 

Sundrici ..... 

5 

245 0 0 



1 

1 


805 0 0 



Bills Payable. 




1851. 





Jan. 

18 

4 To Ctthb, for No. 82, Edw.nrdJonea . j 

4 

115 lO 

0 

Feb. 

12 

7 i Cash, for No. 88, \Valur« & Co. 

7 

0 

JO 

0 

Mar. 

81 

2 'To Baliiijco jcnmiiung, my acceptances — 

2 ! No. 1, drawn by Tho». IJnincr,dueApr. fi. 


310 0 

0 



2 j 2 ,, East on & Co. „ 9 

4) 

75 4 

b 



3 3 ,, Alinnenn, IJrt). „ 5 


192 0 

0 



4 j 4 Edwin Parks „ 2;> 

4 ! 

726 18 

0 



6 ! 3 John Leman May ] I 

fi! 

120 0 

0 



7 j ^ „ Sand. Plalhpa „ IS^ 


250 0 

0 



1 1 


1873 12 

8 



BOOK-KESPINO. 




LBDOEK. (Folio 8). 


Contra. 





— 




Folio 




1851. 

Jour. 



M.a. 

£ 

a. 

d. 

Jaiu 

7 

2 

By Alston & Sons . 

5 hhds. . 

2 

130 

0 

0 


28 

5 

Sundries . 

10 „ . 

5 

250 

0 

0 

Feb. 

1 

5 

Duprie & Co. . 

5 „ . 

6 

127 

10 

0 

Mar. 

22 

12 

Alston & Sons . 

2 „ . 

12 

63 

0 

0 


81 


Balance remaining 

2 „ . 


67 

8 

0 





25 

1 

t 

! 

627 

18 

0 


Contra, 




1851, 
Jan. 1 

1 

By Stock ...... 

1 

210 12 0 

27 

5 

Bills Receivable .... 

5 

184 8 0 





395 0 0 


Ct)ntra. 


1851. 





Jan. -1 

1 

By Stock, No. 32, Fidward .Tones 

1 

115 10 0 


1 

Stock, 33, alters A Co. 

1 

84 0 0 

3 

1 

Linen, 1, Tbom.is Hamer 

o 

310 0 0 

6 

2 

Rum, 2, E iston & Co. 

2 

75 4 8 

11 

3 

3, AlUnson, Brothers 

3 

192 0 0 

20 

i 4 

4 , Edvvin Parks 

4 ; 

726 18 0 

29 

1 5 

6, John Leman . 


120 0 0 

Feb. 15 

7 

6, Samuel Phillips 

7 

1 

250 0 0 



1 


1873 12 8 



4 » 


aOOK>KBBPIHO. 


vVolio 4). LBDaSE. 


JP' Tea. 





FrtilO 


1861. 

Jour. 


W.U. 

£ i. d 

Jftn. 1 

1 

To Stock . 6 chcstt Congou . 

1 

93 19 8 

2 

1 

Allanwn, Bros., 8 „ Fine Hyson 

2 

192 0 0 

Feb. 18 

8 

Cosh . 3 „ Bohea 

8 

70 10 0 

Mar. 31 


Profit and Loss, gained . 


30 4 0 



17 ' 


386 13 6 

7)' 


James Perkins. 



1861. 





Jan. 1 

1 

^To Cloth 

2 

104 0 0 

8 

2 

Linen 

3 

167 10 0 

22 

4 

Sundries 

4 

156 0 0 

M(ir 30 

13 

Sundries i 

13 

in 6 8 

i 



1 

627 16 8 



Linen. 


• 

1851. 

1 




Jan, 3 

: 1 

To Bills Payable 200 pieces . 

2 

810 0 0 

Mar. 31 


Profit and Lots, gained 


35 13 4 

• 1 




845 13 4 



BOOK-KSEPINO. 


47 


LBDQB&. (Polio i). 


Contra. 


cr 


1851. 

Folio 

Joar. 



Folio 
W. B. 

£ 

9 . 

d. 

Jan. 2 

1 

By Williams & Co. 2 chests Congou. 

2 

34 

2 

4 

6 

2 

Cash . .1 

tt 

2 

18 

12 

0 

8 

2 

Cash . . 8 

Fine Hyson 

8 

76 

8 

0 

10 

3 

Dawson A: Co 8 

Congou . 

3 

53 

1 

8 


3 

Dawson A Co. 1 

Fine Hyson 

8 

24 

0 

0 

15 

8 

Robins A Co. 2 


4 

52 

16 

0 

Feb. 4 

6 

Cash . . 2 


6 

56 

0 

0 

Mar. 18 

11 

Voyage to Genoa 2 

Bohea 

11 

47 

0 

0 

22 

12 

Alston A Sons 1 

w 

12 

24 

13 

6 



17 



386 

13 

6 











Contra. 





r 

1851. 
Jan. 9 

2 

By BilU Recoivnblo . 


1 ^ 

266 

14 

0 

22 

4 

Sundries 


4 

155 

0 

0 

Mar. 31 


By Baht nee due to me 



106 

2 

8 





i 

527 

16 

8 



Contra. 






1851. 








Jan. 8 

2 

By Janies Perkins 

90 pieces 

3 

157 

10 

0 

13 

8 

Davis, Pearce, A Co. 

50 „ 

O 

85 

0 

0 

22 

4 

James Perkins 

20 „ 

4 

35 

0 

0 

25 

5 

Jos<‘ph Duncan 

20 „ 

5 

34 

10 

0 

Feb. 8 

6 

Thomas Adams . 

20 „ 

6 

33 

13 

4 




200 


345 

18 

4 






-,t.. 



48 


BOOK-KBBPmO. 


(Folio 5)« LEDGER, 


ir 


Williams & Co. 


1861. 

Folio 

Joitr. 


Fo io 
W.B. 

£ 

$. d. 

J«n. 2 

1 

To Tea .... 

2 

84 

2 4 


Allanson, Brothers. 


1851. 
Jan. 11 

3 

To BilU Payable . . . • 

8 

192 0 0 

D' 


Cotton. 



1861. 




1 

Jnn. 3 

2 

To Cai^h .... ten balea 

2 

296 0 0 

Mar. 81 


Profit and Loss, gained 


6 10 0 





301 10 0 



Wine. 



1851. 





Jail. 15 ' 

3 

To Edwin Parka . 6 piprs Madeira 

4 

146 8 0 

IC) i 

3 

Edwin Tarka . 10 „ Port 

4 

580 10 0 

Mar. 31 


Piufit and Loaa, gamed . 


14 8 0 



18 


741 6 0 




BOOK-KBEPINO. 


49 


LEDGBR. (PoUo 5). 


Contra. C' 


1861. 
Jan. 4 

FoHoj 

Jour. 

2 

By Billi Receivable .... 

Folio 
W. B. 

2 

£ t, d. 
84 2 4 



Contra. 



1861. 





Jan. 2 

i 

1 

By Tea ...... 

2 

192 0 0 



Contra. 




1851. 
Jan. 22 
Peb. 8 
11 

4 

6 

7 

By James Perkins . . 4 bales . 

Thomas Adams . . 8 „ 

OoUini A Co. . . 8 „ 

10 

4 

6 

7 

120 0 0 
88 10 0 
93 0 0 

301 10 0 



Contra. 


cr 

• 

1851. 





Jan. 23 

4 

By Edmund Power 2 pipes Madeira 

5 

60 0 0 


4 

Edmund Power . 8 „ Port 

5 

170 0 0 

Feb. 6 

6 

Richard Eames . 1 „ Madeira 

6 

27 0 0 


6 

Richard Eames . 1 „ Port 

6 

69 0 0 

18 

7 

Cash . . 4 „ Port 

7 

240 0 0 

17 

7 

William Chapman . 2 „ Port 

3 

118 0 0 

Kar. 6 

10 

William Chapman . 1 „ Madeira 

10 

28 10 0 

18 

11 

Voyage to Genoa . 1 „ Madeira 

11 

24 8 0 

81 


Balance remaining 1 ,, n 


24 8 0 


i 

16 


741 6 0 

' 1 


n 
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BOOK-KBBPING. 


(Nio ^ LBDOB& 


ir 


Rum. 


1851. 

Po:lo 

Jour. 

To Billi Payable . . 4 puncheons. ^ 

Fo!lo 

W.B. 


Jan. 6 

2 


2 

75 4 8 

Mar. 31 


Profit and Loss, gained 


23 16 4 




1 

t _ 

! 

1 99 0 0 

j 

jy 


Alston & Son*;. 




1851. 





Jan. 7 

2 

To Sugar ...... 

2 

130 0 0 

Mur. 22 

12 

Sundries 

12 

113 3 3 

ir 

— 

1 

1 

Dawson & Co. 

-- 

243 3 6 

lg61. 
Jan. 10 

[ 

3 

1 To Sundrici 


77 1 8 


\y Chintz. 


1851. 

1 1 

1 ' 



Jan. 14 

3 : 

To Thomas Adams . . 10 pieces 

3 

32 12 0 

Mar. 81 


Profit and Loss, gained 


4 12 



1 


86 13 2 

• 






BOOK-KSSPtNO. 


51 


LBDOBB. (Folio 5). 




Contra. 




Fo(k> 

I 

Polio 


1851. 

Jour. 


W.B. 

£ s. d. 

Jon. 23 


By Edmund Power . . 1 puncheon. 

5 

25 0 0 

Feb. 5 

6 

Richard Eame» . . 1 „ 

6 

24 0 0 

17 

7 

William Chapman . 2 „ 

8 

50 0 0 



4 


99 0 0 



Contra. 


cr 

1851. 





Jan. 7 

2 

By Bills Receivable , . . . 

2 

ISO 0 0 

Mar. 24 

12 

Bills Receivable .... 

12 

113 8 6 


i 



243 3 6 



Contra. 


(y 

1851. 





Jan. 10 

3 

By Sundries ..... 

8 

77 1 8 



Contra. 


cr 

1851. 

1 5 

( 

1 



Jan. 25 


By Joseph Duncan . . 4 pieces 

5 

14 10 0 

Feb. 4 


Cash 3 ,, 

6 

11 14 0 

19 

8 

Joseph Duncan . . 2 „ 

8 

7 4 0 

Mar. 31 

I 


, By Balance remaining 1 ,, 


8 5 2 

1 

1 

' 10 

1 


16 15 2 


D 2 
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BOOK-KSEPING. 


(FoUo 7). LEDOBB. 


P' 


Davis, Pearce, & Co. 




Poilo 


Polio 


1851. 

Jour. 


W.B. 

£ 1. d. 

Jan. 18 

8 

To Linen ...... 

8 

85 0 0 

Kar. 8 

10 

Sundriei 

10 

123 6 8 

1 




208 6 8 



Thomas Adams. 



1851. 





Feb. 8 

6 

To Sundriei 

6 

122 3 4 

25 

0 

Sundriei 

9 

94 10 0 

Mar. 4 

9 

MuiUn (Cambrici) 

10 

40 0 0 

20 

11 

Sundriei 

12 

64 0 0 

1 




320 13 4 



Edwin Parks. 



1851. 





Jan. 20 

4 

To Billi Payable .... 

4 

726 18 0 





726 18 0 

t 



Robins & Co. 




1851. 
Jan. 15 

8 

To Tea 

4 

i 

52 16 0 

Mar. 26 

12 

Tobacco 

13 

95 6 0 





148 2 0 











BOOK-KlBPfNO. 


58 


LBDaSE. (PoUo 7). 




Contra. 


Cr 


Folio 


Folio 


1851. 

Joar. 


W.». 

£ s. d. 

Jan. 17 

3 

By Billa Eeceivable .... 

4 

85 0 0 

Mar. 12 

10 

BilU Receivable .... 

10 

123 6 8 





208 6 8 



Contra. 



1851. 





Jan. 14 

3 

By Chintz ..... 

8 

32 12 0 

Feb. 12 

7 ! 

Bills Receivable . . , 

7 

89 11 4 

Mar. 5 

10 

Sundries ..... 

10 

134 10 0 

22 

12 

Sundries 

12 

64 0 0 





320 13 4 



Contra, 



1 

1851. 

1 




Jan. 15 j 

1 3 

By IVine ... , , 

4 

146 8 0 

16 

3 

Wine 

4 

580 10 0 





726 18 0 

Contra. 

O 


1851. 


9 

i By Cash 

1 

9 

j 30 0 0 

18 

Sundries ..... 

13 1 

1 »5 3 0 


Balance due to me 

1 

22 16 0 



i 

148 2 0 
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aOOK-KEEPIIfa 


(Poflo 8). 

LBDGRR. 



IT 


Russia Tallow. 



1851. 
Jan. 24 
Mar. 31 

Folo 

Jour. 

4 

To John Leman ... 6 caski 

Profit ai]d Loas, gained . 

1 

Pel In 
W.B. 

5 

£ t. d, 
120 0 0 
15 8 0 

135 8 0 

ir 


John Leman. 



1861. 



i 


Jan. 29 

5 

To Bills Payable .... 

1 

120 0 0 

IT 


Joseph Duncan. 



1851. ! 





Jan. 25 

6 

To Sundries 

6 

49 0 0 

Feb. 19 

8 

1 

Sundries 

8 

157 4 0 


1 


1 

206 4 0 





— 


Cochineal. 


1851. 


1 

I 



Jan. 28 

5 

To Sugar 2 bags, 2501b j 

6 

187 10 0 

Mu. 3l 


Profit and Low, gained 


15 0 0 



1 


202 10 0 





- 
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LBDGBE. (Folio 8). 




Contra. 




Folio 1 


1 FWio 


1851. 

Jour. 


W.B. 

£ B. d. 

Feb. 3 

5 

By Evans & Hawkins . . 3 casks 

1 6 

67 4 0 

21 

8 

Willis & Stephens . . 2 „ 

1 8 

45 12 0 

28 

9 

Evans & Hawkins . . 1 

i ^ 

22 12 0 



6 

I 

185 8 0 



Contra. 



1851. I 

1 




Jan. 24 

4 

By llussia Tallow .... 

5 

120 0 0 

i 



Contra. 


Cr 

1851. 1 




I 

Jan. 30 

5 

By Cash 

5 

49 0 0 

Feb. 22 

8 

Cash ...... 

8 

100 0 0 

Mar. 31 


Balance due to me 


1 57 4 0 


1 

1 1 


206 4 0 



Contra. 


C' 

1851. 

i 




Mar. 10 ! 

10 

By Cash 1 bng, 12011 

10 

105 0 0 

18 

11 

Voyage to Genoa . 1 „ 1801b 

11 

07 10 0 



2 250 


202 10 0 



BOOK-KBSPINO. 




(Folio 9). LBD0BB. 


If Profit and Loss. 



Folio 


Folio 

W.B. 

1861. 



Jan. 31 

5 

To Oath, for Counting-honM expenses . 

5 

Feb. 7 

6 

Discount allowed on Russia Tallow 

6 

24 

8 

Discount allowed on Broad Cloth . 

9 

28 

9 

Cash, for Gounting-house expenses . 

9 

Har. 6 

10 

Discount allowed Thomas Adams . ' 

10 

11 

10 

Bills Receivable, for loss on Henry "1 

10 



Wrights Bill, No. 47 . . / 

22 

12 

Allowance for Muslin damaged 

12 

29 

18 

Discount allowed Robins & Co. 

13 

81 

18 

Cash, for Counting-house and Ware- 1 

14 


house Rent . . . . j 



Cash, for Counting house expenses . 

14 



Cash, for Clerk’s Salary 

Stock, gained since Dec. 31, 1850 . 

14 


£ $. d. 

5 12 0 
16 10 
18 4 
4 11 9 
1 13 7 

165 19 9 

1 5 0 
1 8 10 

25 0 0 

4 16 0 
60 0 0 
123 19 1 


895 16 8 




Muslin. 


1861. 





Feb. 18 

8 

j To Cash .... 50 pieces . . j 

8 

105 0 0 


8 

Cash .... 50 „ Cambrics 

8 

80 0 0 

Mar. SI 


Profit and Loss, gained 


36 8 4 



100 

1 

221 8 4 
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LBDGER. 


(FoUo 9). 


Contra. 


1851. 

Mar. 13 11 By Frederick Bond, Cominiaiion on lu 

sumnce .... 

28 18 Mattin&on Sc Co.'s Account of Goods 

for Commission 
81 Sugar, gained 

Tea, gained .... 

Cloth, gained 

Linen, gained 

Cotton, gained 

Rum, gamed 

Chintz, gained 

lYine, gained 

Russia Tallow, gained . 

Cochineal, gained . 

Muslin, gained 
Candles, gained . 

Tobacco, gained 

Ship Albion in Co, gained , 

Voyage to Genoa, gamed 


£ s. d. 
11 3 12 0 

13 28 17 6 

4 8 0 
80 4 0 
49 8 4 
36 13 4 
6 10 0 
28 16 4 

4 1 2 

14 8 0 

15 8 0 

16 0 0 
86 8 4 

1 10 0 

5 5 ] 0 

31 0*0 

91 16 10 


— 


. 

— 

- - - - ■ 

— 


— 

1851. 

i 



1 




Feb. 25 

9 

By Thomas Adams 

10 

pieces . j 9 

24 

10 

0 

Mar. 4 

9 

Thomas Adams 

20 

„ Cambrics 1 0 

40 

0 

0 

8 

10 

Davis, Pearce, & C 

0 . 20 

„ . . 10 

51 

6 

8 

20 

11 . 

Thomas Adams 

10 

. . i 12 

28 

0 

0 


11 , 

Thomas Adams 

20 

„ Cambrics 12 

36 

0 

0 

30 

18 i 

James Perkins . . 

. 10 

„ . . j 13 

23 

6 

8 


13 I 

James Perkins . . 

, 10 

„ Cambrics 18 

! 

18 

0 

0 


i 


100 

1 

221 

8 

4 


! 





— 

— 
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BOOK-KBSPIKO. 


(Folio 10). LEDGBB. 


IT 


Duprie & Co. 




F ill ' 


Fo io 


1851. 

inui . 

' 

W B. 

i 

£ t, d. 

Feb. 1 

5 

To 8ugar 

6 

127 10 0 



Evans & Hawkins. 



1861. 




1 

Feb. 8 

6 

To Tallow .... 

G 

' G7 4 0 

28 

9 

Ditto 

9 

22 12 0 

j 




89 16 0 

D' 


Richard Eanies. 



1861. ; 




! 

Fob. 6 

0 

1 To Sundrio* ..... 

G 

no 0 0 

ir 


• Colliiii & Co. 



1861. 





Fob. 11 

i 

To Cotton 

1 

93 0 0 

D' 


William Chapman. 



1851. 

7 ! 


I 


Fob. 17 


To Sundries ..... 

s 1 

IC 8 0 0 

Mu. 6 

10 

Wine 

10 

28 10 0 





198 10 0 
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LSD0B&. (Folio 10). 




Contra. 



1851. 
Feb. 27 

FoUo 

Jour. 

9 

By BilU Receivable .... 

Folio 

VV.U. 

9 

£ s. d. 

127 10 0 



Contra. 


C 

1851. 
Feb. 7 
Mar. 7 

6 

10 

By Sunt! lies ..... 

Caih ..... 

(3 

10 

C7 4 0 

22 12 0 

89 10 0 



Cqiitra. 


O' 

1851. 
Feb. 10 

C 

By Bills llccciv.iblo . . . . 

hr 

t 

110 0 0 



Contra. 


C' 

1851. 

Mar. 3 

9 

1 

By Bills Ilcceu.iblo .... 

a 

93 0 0 



Contra. 


o 

1851. 
Feb. 20 

Kar. 31 

i 

8 1 
' I 

t 

1 

By Bills Receivable .... 
Balance due to me . 

8 

108 0 0 
23 JO 0 

196 10 0 


( 
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BOOK-KBSPINO. 


(FoUo 11). LEDGEK. 


jD’’ Samuel Phillips. 



[Folio 


FoHo 


1851. 

Jour. 


V^.B. 

£ «. d. 

Feb. 15 

7 

By Sundries 

i 

7 

898 6 8 




Willis & Stephens. 



1851. 





Feb. 21 

8 

Tu Russia Tallow .... 

8 

45 12 0 


ir 


Candles. 


1 

1851. 
Feb. 20 

1 

P ^ To Willis Stpjthrns . 10f>(]o/. . 0 

j 40 0 0 

Mar. 81 

Profil and Lo.ss, gained 

i i 

1 10 0 

1 41 10 0 


JJ' 


Frederick lh>nd. 


1851. 

Mai, 18 

n 

1 1 

i 

To Sundno.s . . . .111! 

42 18 (j 

Z>’ 


London Assurance Ck>mjiany. 


1851. 
Mar. ’Sl 


To Balance due to them . . | 

39 6 6 



! 




BOOK-KEBPINO. 


ei 


LEDGER, (Polio 11). 




Contra. 


C" 


Folto 


Folio 


1861. 




£ 8. d. 

Feb. 14 

7 

By Sundries 

7 

398 6 8 



Contra. 



1861. 





Feb. 2G 

9 

By Sundries 

9 

46 12 0 



Contra. 



1861. i 


1 

1 



Mar. 22 

12 

By Alston k Sons ... 60 do/.. 

12 

26 10 0 

31 

! 1 

Balance remaining . 40 „ 


16 0 0 


; I 
1 j 

100 

LJ 

41 10 0 



Contra. 


a 

1851. 

1 




Mar. 31 


By Balance due to me 

1 

— * 

42 18 6 



Contra 



1861. 





Mar. 13 

11 

; 

By Frederick Bond .... 

11 

39 6 6 
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BOOK*KBBPlNO. 


(Polio 12). LEDGER. 




Tobacco. 


1851. 

Futto 

Juur. 


W.B. 

£ i. d. 

Mar. 15 * 

11 

To Cash 5 hhds. . 

13 

225 0 6 

31 


Prolil and Lost, gained 


5 5 10 

230 6 3 


Sliip Albion, in Co. with Robort Tyson. 


ISUl, 
Mar. 17 
21 


21 


11 

12 


To iSundrii'S, f>r cost of Ship 

11 2000 

0 

0 

(.'.uh f r Insur itice 

32' 50 

0 

0 

llohert Tv soil, hiM account in Co , for ] 
h.ili sh.ir** of gu’.n . . . j 

! 

0 

0 

rr<>tu and Loss, iny hulf-sbare 

i 

0 

0 


i21]2 

0 

0 


/r 


Robert Tnsoii, his Account in Co. 


isr>i. 





Mat. 31 


To Ship Al> ion ill Ctn., his share remaiiuu^ 


o 

o 



balance due to hint . . . j 


o 

o 

1 




1031 0 0 


ly Voyn^e to Genoa. 


1851. 



Mar. IS 

11 

Tv> Sundries .... 

81 


Trohl and Lots, gained 


13 I ISS 38 0 
91 36 10 

280 14 10 




BOOK-KSIPINO. 


6d 


LSDGEB. (Folio 12). 




G)ntra. 



cr 

j 

Fnllrt 


tFoll . 



1851. 

Jour. 


m.h. 

£ 

*. d. 

Mar. 26 

12 

By Robini & Co. . . . 2 hhds. . 

13 

115 

6 0 

81 


By Balance romaining 3 „ 


135 

0 3 



5 


230 

6 8 



Contra. 



cr 

1851. 






Mar. 21 

12 

By Cash, for Freight .... 

12 

112 

0 0 



Kobcit Tyson, hi.s half share remaining 


1 uoo 

0 0 

31 


Balance, my half-share . 


1 DUO 

0 0 






0 0 



Contra. 



0 

1851. 

r'l 

1 

j 

! 



Mar. 17 j 

11 

B) Ship Albion in Co., for his share of co.si 

11 

llM 0 

0 0 

31 


Biito ditto, his share of gu.n 

' 

:;i 

0 0 




11031 

1 

0 0 




1 

~ 

— 


Contra. 


1851. 

Mar. 25 12 


By Carlin] & Co,, mj Account Current 


33 


2h0 34 10 
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BOOK-KEEPING. 


Polio 18). LBDQBE. 


ly Mattinson Sc Co/b Account of Goods. 


1851. 
Har. 28 
31 

FoUol 

Jmir.] 

13 

To Snndriei 

Balance due to them 

• 

Polk) 

W.B. 

13 

£ d. 

80 16 0 
1124 4 0 

1155 0 0 



Carlini A Co., my Account Current. 


1851. 





Mar. 25 

12 

To Voyage to Genoa .... 

13 1 

i 

280 14 10 


It may l)c* proper to ohncive tJiat although the accounts in 
this Leilgcr arc ncces.sarily very short, yet in uctnal business 
they arc Irecpicntly of considerable length, so long indeed tliat 
it oeeasionally happens that one pair of pages of the Ledger 
is insudioient, ami the account has to be carried foi ward to 
another part of the book. Whenever this occurs it is neccs- 
Rury to add up both sides of the account, and wiitt' oj)posite 
the amounts Curried forward” on the j)ages filled uji, and 
“Brought forwuYd on tlie new j)agcs, setting df)\\n on each 
the miinber of the folio on uhich tlie other jiart of the account 
is to be found, and afhxing tbe number of the neu folio to tbe 
Index, 



BOOK-KSBPINO. 


es 


LBD0SB. (Folio 18). 


Contra. 


1851. 

jjjjj 

1 

Polto 

W.B. 

£ 9. d. 

Mar. 19 

11 

By Gash, for their Port, 2 pipw M 

11 

191 0 0 

25 

12 

Caih „ If 8 ,, . M 

12 

764 0 0 

27 

i 

18 

Cash „ „ 2 „ . M 

12* 

13 

200 0 0 

1165 0 0 

L ; 


Contra. 


1851. 



1 

1 


Mar. 27. 

13 

By Bills Keceivable .... 

18 

280 14 10 


Before proceeding to the Balance Account on the next 
page, the learner is recomraended to refer to the instructions 
on the seventh and two following pages, in order that he may 
he able to make out the Trial Balances for himself, and then 
proceed to form the General Balance, and to close the Ledger. 

If he has adopted the advice above referred to, there can 
be" little doubt that lie is making satisfactory progress, for 
which he ^^ ill, in due time, meet his reward ; but if, on the 
other hand, he contents himself with merely copying the 
accounts, omitting to perform every calculation, to transfer 
every entry, and to make out every balance for himself, it is 
to be regretted that he is unfortunately wasting his time, and 
he may rest assured that he is not acquiring a knowledge of 
Book-keeping. 




BOOK<*KEBPIlfO. 


(Foliar 14). 


LEDQBE. 


Balance. 


To Cn«h in hand . 

Hiigir, 2 hlida. 

Cl«iih, 90 pieces 

Bills Ri'ceivable, ranaining 

Ho. 1, on Williiun* & Co. 


due April 7 
» 19 


2 Alstoit dc Sons . « 19 

3 Janu‘8 rcrkins . »» 12 

4 I nwnoii & Co. . »» 33 

6 Daviw, Peaice, & (’o. „ 20 

6 James Pei Kins . „ 25 

7 Kdiuuiid power . „ 30 

b Frank k Son . „ 8 

drawn by IM. Kaines J 

9 Wnttliew Taylor . ,, 13 i 

dmwn by lid. Karnes j 

10 Tlioinas Ad.inu . May 15 

11 William Ch.ipiuan „ 23 

12 Juinieson & Co. . „ 4 1 

drawn bv Duprio k Co. j 

13 Collint&Co. . ,,16 

14 Davis Pearce, k (^o. June 15 

16 Gamble k Co. . May 27 1 

drawn by AUton & Sons | 

16 Alst m k S ins . May 27 

17 Marston & Co. . „ 26 

diavvn by Carhm & Co. j 

18 James Hoach . ,, 28 1 

drawn by Carlini k Co, j 

To J nines Peikins. due to me 

(’lunist, 1 picko ..... 
Wine, 1 pipi* M. deira .... 
liobins k Co., due to me .... 
Joseph Duncan „ . 

Will. CliHpnmu f, ... . 

Candies, 40 doz. „ . . . . 

Frederick Bond, due to me . . . 

’lobiiccn, 3 lihds 

Ship Albion in Co., my half share remaining 


£ s. d. 
887 14 6 
67 8 0 
108 0 0 

84 2 4 

130 0 0 
260 14 0 

60 0 0 

85 0 0 

100 0 0 
184 8 0 

60 0 0 


89 11 4 
168 0 0 

127 10 0 

93 0 0 
123 0 8 


— 180 14 10 

— 100 0 0 

4 106 2 8 

6 3 6 2 

5 24 8 0 

7 22 Id 0 

8 67 4 0 

10 28 10 0 
11 16 0 0 

11 42 18 6 

12 i 135 0 8 
12 1 1000 0 0 



BOOK*-KB£FINO. 


er 


LEDGBB. 


(Folio 14). 


Contra. 


By Stock, my present net property employed I 
in trj»de . . . . . . J I 

Ashton A Co., due to them • . ' 

Bills Payable remaining, my acceptances . 


No. 1 to Thomas Hamer 


2 Knston & Co. . »> 9 — 75 

3 AlLuison Brothers . » 

4 Kdwin Parks . „ 23 — 720 

6 John Leman . May 2 — 120 

0 Samuel Phillips . „ 18 ~ 250 

By London Assurance Company, due to them 11 39 

Robert Tyson, bis Acc.in Co., due to him . 12 31 

Mattinsou & Co.’s Acc.of Goods, due to them 13 1124 


due April 6 
M 9 



08 


BOOK-KBSPma. 


nr TEIAL BALANOB. 


£ t. 

d. 

J^irUART. 




£ 

s. 

d. 

600 2 

0 

. . . Stock . 




8184 

3 

6 

2259 1 

8 

. Ctth . 


• 


617 

2 

6 

800 0 

0 

. . . Cloth . 


• 


204 

0 

0 



Ashton & Co. 


• 


140 

0 

0 

1890 8 

4 

. , . Bills Eeceivable 




150 

10 

0 

480 0 

0 

. Sugar . 




380 

0 

0 

115 10 

0 

. . . Bills Payable 




1623 

12 

8 

285 19 

6 

. . Tea 




259 

0 

0 

416 10 

0 

. . . James Perkins 




1 421 

14 

0 

810 0 

0 

. . . Linen . 




812 

0 

0 

296 0 

0 

. . . Cotton . • 




120 

0 

0 

726 18 

0 

. . . Wine . 




220 

0 

0 

75 4 

8 

. . . Rum . 




25 

0 

0 

32 12 

0 

. Chilli* . 




14 

10 

0 



Thomas Adams 




32 

12 

0 

52 16 

0 

. . . Robins A Co. 



1 




120 0 

0 

Russia Tallow. 







187 10 

0 

. . . Cochineal. 







5 12 

6 

. Profit and Loss. 







7654 4 

8 




i 

7664 

4 

8 
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IT trial BALANOB. C" 


£ «. d 

Fbbbuaet. 

£ «. d. 

1221 16 0 

. . Stock 


762 4 10 

. . . Caih . . • 1 • 

1857 14 5 

898 6 8 

. Cloth 

293 10 0 

495 1 4 

. . . Bills Beceirable . 

200 0 0 

143 10 0 

. . . Sugar ..... 

127 10 0 

84 0 0 

. . . Bills Payable 

250 0 0 

70 10 0 

. . . Tea 

56 0 0 


Linen 

88 IS 4 


Cotton 

181 10 0 


Wine 

444 0 0 


Eum 

74 0 0 


Chintz 

18 18 0 

216 13 4 

Thomas Adams 

89 11 4 


Buuia Tallow 

135 8 0 

157 4 O! 

. . . Joseph Duncan 

1 

100 0 0 

6 6 111 

. . . Profit and Loss 


185 0 0 

. . . Muslin .... 

24 10 0 

22 12 o: 

j 

. > Evans A Hawkins 


93 0 0 

. . . Collini A Co. 


40 0 0 

. . . Candles 


3886 5 1 


8886 5 1 



T0 


WHsm-Kwxnva. 


jy TEUL BALANCB. 


£ 1. d. 

Marob. 

£ «. 

1787 19 10 

. Gaih 

1386 14 11 


Cloth 

142 0 0 

610 6 0 

Bill* Bcceivahlc 

189 14 0 


Sugar 

63 0 0 


Tea 

71 13 6 

111 6 8 

James Perkins 



Wine ..... 

62 18 0 

104 0 0 

Thomas Adams 

198 10 0 


Robins A Go. . . . j 

30 0 0 


Cochineal .... 

202 10 0 

269 18 2 

Profit and Loss 

32 9 6 


Muslin 

196 18 4 


Evans A Hawkins 

22 12 0 


Collini A Go, 

93 0 0 

28 10 0^ 

. VTilliam Chapman 



Candles 

25 10 0 

42 18 6 

i 

Frederick Bond 



London Assurance Company . 

39 6 6 

1i26 0 6 

Tobacco .... 

95 C 0 

2081 0 0 

. Ship Albion in Co. 

1112 0 0 

1000 0 0 

Robt, Tyson bis Acc. in Co. . 

1031 0 0 

188 18 0 

Voyage to Genoa . 

280 14 10 

so 16 0 

MatUnson A Co. . 

1155 0 0 

6420 12 7 


6420 12 7 
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CASH-BOOK. 

This is a book in wliicb all Casli transactions are entered as 
they t'ceur. It is kept in the form of a Debtor and Creditor 
account ; all sums of money received being entered on the left 
hand or side, and all sums paid^ on the right hand or 
side of the account. Tliis book resembles the Waste-book, 
inasmucli as the latter is a record of aU transactions in the w'ay 
of business, while the former is a record of those transactions 
only in which readi/ money is concerned, each transaction 
being set down, whether in the Waste-book or the Cosh-book, 
as soon ns possible after its occurrence. 

It must be understood that drafts, cheques, or any wTitten 
orders fur the payment of money, on demand^ are to bo con- 
sidered as Cash. 

The sums entered in the Cash-book may be added up 
weekly or monthly, and the amounts posted or transferred to 
the Cash account in tlic Ledger. The subtraction of the 
amotint on llic C*” side from that of the D’’ side will show the 
Ca^h in hand. Thu^', in the following Cash-book, the amounts 
arc carried out at tlie end of each rnmuh ; and on the 31 at 
Match the amount (-f Ca>h icceived during tijc tliree months 
is found to be £4749 (>s. 4r/., while the amount j)aid within 
the same period is £3861 11^. \0d. Hence, by subtracting 
this latter sum from the former, it is evident that the sum of 
£887 1 4<, 6W. is Casli in hand ; which, being set down on the 
C’’ side, will balance the book. 

On closing the Ledger, the Cash in hand is placed to the 
credit side of the Cash account, and thus causes that account 
to balauce. 





BOOK^KBEPXNO. 


P** CASH BOOK. 


isn. 

FoHo 

Jour. 


Folk) 

W.B. 

£ t. d. £ t. d. 

Jad. X 

1 

To Stock 

1 

1720 0 0 

6 

2 

Tea .... 

2 

18 12 0 

8 

2 

Tea 

8 

76 8 0 

10 

8 

Dawton & Co. . 

8 

27 1 8 

20 

4 

Billf Receivable . 

4 

160 10 0 

21 

4 

Cloth 

4 

100 0 0 

22 

4 

Jamei Perkint . 

4 

65 0 0 

28 

5 

Sugar 

5 

62 10 0 

30 

A 

Joseph Duncan . 

5 

49 0 0 

Feb. 4 

6 

Sundries . 

6 

2269 

67 14 0 

7 

6 

Bvans A Hawkins 

6 

66 7 2 

18 

7 

Wine 

7 

240 0 0 

22 

8 

.Toseph Duncan . 

8 

100 0 0 

24 

8 

Bills Brcceivable . 

8 

200 0 0 

26 

8 

9 

Cloth 

Willis & Stephens 

9 

9 

72 11 8 

6 12 0 

Mar. 1 

9 

Bobins A Co. 

9 

752 4 10 

30 0 0 

5 

10 

Thomas Adams . 

10 

132 16 6 

7 

10 

Evans A Hawkins 

10 

22 12 0 

10 

10 1 

Cochineal . 

10 

105 0 0 

11 

10 

Bills Receivable . 

10 

23 14 8 

19 

11 

Mattinson A Co.’s Acct 1 

11 

' 191 0 0 

21 

12 

of Goods . / 

Ship Albion in Co., fo» 1 

12 

1 112 0 0 

22 

12 

Freight . . • J 

Thomas Adams . 

12 

62 16 0 

26 

12 

Mattinson A Co.'s Acct. \ 

12 

76* 0 0 

27 

18 

of Goods . . / 

Mattinson A Co.’s Acct. 1 

13 

200 0 0 

29 

18 

of Goods . . J 

Robins A Co. . 

13 

6* 2 2 




... 178719 1( 

4749 6 
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CASH BOOK. 


CP 



FotW^ 


iFoUn 


1851. 

JcHir. 


W.B. 

£ t. d. £ t, d. 

Jaa. S 

2 

By Cotton ^ . 

2 

290 0 0 

8 

2 

Edmund Power . 

8 

150 0 0 

10 

S 

Stock, for florie & HameM 

8 

50 0 0 

18 

4 

BilU Payable 

4 

115 10 0 

81 

5 

ProOtdt Lo«t, for Count- 1 

5 

5 12 6 



ing-house Expenses / 







617 2 6 

Feb. 6 

C 

Stock, for 3 per cent. Red. 

6 

1167 0 0 

12 

7 

Biili Payable 

7 

84 0 0 

13 

P* 

i 

Stock, for Furniture 

7 

54 16 0 

15 

7 

Samuel Phillips . 

7 

148 6 8 

18 

8 

Sundries . 

8 

399 0 0 

28 

9 

Profit A Loss, for Count- 1 

9 




ing-house Expenses / 







1857 14 5 

Mar. 15 

11 

Tobacco 

11 

225 0 5 

17 

' 11 

Ship Albion in Co., my 1 

11 

1000 0 0 



■hare . . . i j 



18 

11 

Voyage to Genoa, fori 1 

11 

20 0 0 



Custom and Charges / | 



21 

12 

i Ship Albion in Co., fori j 

12 

50 0 0 



Insurance . • J , 



28 

13 

Mattinion & Co.’s Acet. \ 





1 of Goods, for Ware- j 





! house-rent. Broker- f 

13 

1 18 6 


I 

1 

! age, Ac. . . / 



81 

13 

Profit A Loss, for Count- 1 ' 

14 

89 16 0 



! ing*hoaseCharges,Ac. J I 





‘ 1 


1386 14 n 



1 

Balance in hand . | 


887 14 6 



1 

i 


4749 6 4 


B00K«KKSF12?O. 
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BILLS 


I 

No. 

From mhutti receitod. 

By wfaani drawn. 

On whom drawn. 

1 

43 

Robert biiniKm . . 

Self, I..oadon . 

Robert Slmton, Derby 

1 

46 

Hwrii & Co. . . . 

Harrif & Co., York 

Johnnon & Co., London 

■ 

47 

Henry Wright . . 

Self, London . 

Henry Wright, York . 

s 

1 

WUUAin««(Co. . . 

Self, London . 

Wdluunji & Co , Coventry . 

s 

U 

AUtun 8e Soaa . . 

Self, Ixrudon . 

Alaton ii Sous, Liverpool 

2 

3 

jAUiea Perkin* . . 

Self, London . 

Jamee Perkins, Leeds . 

3 

4 

Dawton Sc Co. . , 

John Ware, Norn icb . 

Dawson & Co., Norwich 

:i 

A 

Dftvi*, Pcarcc, A Co. 

Self, London . 

Duvis, Pearce, & Co., Nottingham 

4 

0 

Jumea Perktu* . . 

Fenwick & Co , Lccda . 

James Perkins, Leeds . 

£ 

7 

KUuiund Power . . 

Simmon* A. ( o., Hull . 

Edmund l^owct, Hull . 

0 

H 

lUdiard KaincH . . 

Richard Eumca, Derby . 

Franks Sc Son, Derby . 

6 

, y 

1 

Jlvtto 

Ditto . ditto . 

Matthew I’liylor, Warwick . 

7 

I 

! " 

, 1 hutuun Ailania . . 

1 

Howard fC Son, London 

'niumus Adams, Lmulon 

8 

1“ 

1 

1 Wiiliarn Cliupmau , 

‘iclf, loindou 

William t'bapuiaii, Halilax . 

y 

' 12 

IDuprlc A t'w . . . 

I 

Dujine Sc Co., Quebec 

Jamieson A Co., London 

y 

i:i 

1 

iCoihni ik ( i>. , 

1 

1 Henry Alarley, Nuj»le« . 

Culkai A Co,, Naplt'* . 

10 

14 

Pe.ire.', \ tV». 

1 

|Tbutua» Pine, Notluigkaui 

Davis, Pearce, &to., Nottingham 

12 

15 

AUton iS: Nou> . . 

AUtoii & Son*, l.i\cr|>ool 

j 

Gamble A: Co., Loudon . . j 

l‘J 

! 

1 

Ditto . . 

|Forrc»tcr Si Co., Lxrcqiool 

Alston Si Sons, LivcrjKiol 

13 

1 

' 17 

1 

Carlttti & C o . , . 

Paolo /tc Co., Genoa 

ijlarston S: Co., Loudon 

13 

1 

; iH 

i 

llitto 

Ditto . ditto . 1 

jJamea Roach, lAmdon . 
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To whon poyiblc. 

Where payable. 

Date. 

Term. 

Doe. 

Amount. 



18&0. 


IBftl. 

£ 

«. 

d. 

Self . 

l>ruininond*a 

Oct. 17 

3 months 

A n. 80 

150 

10 

0 

UUTtI it Co. . 

Smith. Pojne, & Co. 

Dec. 81 

a months 

Feb. 84 

800 

0 

0 

Self . 

Jonea Ijlojd, & Co. 

Dec. 7 

3 months 

Mar. 10 

IBd 

14 

0 



1851. 






Self . 

4, Chcapaide . 

Jan. 4 

.3 montlis 

Apr. 7 

34 

2 

4 

Self . 

Williama, I>eacon, & Co. 

Jan. 7 

3 months 

Apr. 10 

130 

0 

6 

Self . 

Smith, Payne, & Co. . 

Jan. y 

3 montha 

Apr. 13 

260 14 

0 

Self . 

Smith, Payne, & Co. 

Jan. 10 

3 month^ 

Apr. 13 

.'iO 

0 

0 

' f clf . 

•lont's, Uoyd, S: Co. 

Jan. 17 

3 months 

Apr. 20 


0 

0 

'.cU. . . 

Smith, Payne, Co. 

Jan. 22 

3 moutba 

Apr. a.'i 

100 

0 

0 

1 Self . 

Smith, Payne, &. Co. 

Jan. 27 

3 monthi 

Apr. 30 

IB4 

8 

0 

j Walker .S; Co . 

21, Strand 

Fch. 5 

2 muntliK 

1 

Apr. H 

OU 

0 

0 

Ditto . 

i 

D.tto 

Keb. 10 

1 

2 months 

.Apr. 13 

60 

0 

0 

Self . 

j 

' Hanjt of Kn^tland 

Feb. 12 

i monthu 

May l.'> 


11 

4 

Self • 

Jonea, Llo\d, A. Co. 

i 

Feb. 17 

3 monthly 

Maj 20 

16« 

0 

0 

Self , 

! Ditto . . . ! 

i 

Feb. 27 

3 month- 

May 2 

127 

10 

0 

Self .. . 

Sniiih, Payne, Ai Co, . 

Feb. n 

t Tnonth*. 

May ir» 

93 

0 

0 

Breinmer fiL Co 

Cnion Sank , . , 

M-ir 12 

.1 munth.'i 

June I’j 

123 

0 

8 

Self . 

' Smith, Payne, & Co. 

51 .ir. 24 

2 month* 

May 27 

4B 

0 

0 

Self . 

Ditto .... 

j 

.51 ar. 2t 

2 months 

May 27 

65 

3 

6 

Self . 

1 Ditto .... 

Mnr. 2‘i 

2 month 1 

May 26 

' 180 

1 

14 

10 

Self . 

’ Ditto . 

‘ i 

>I.»r 2- ^ 

.’ moiith' 

May 28 

j 

100 

0 

0 
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BILLS 


11 

No. 

By whom drawn. 

Where drawn. 

To whom payable. 

1 

82 

Edward Jones 

London . 

Edward Jones 

1 

88 

Walters k Co. 

Manchester 

Walters k Co. 

1 

1 

Thomas Hamer 

London . 

Thomas Hamer 

2 

2 

Easton k Co. 

Jamaic| . 

' Lawrence k Son . 

8 

3 

A Hanson, Brothers . 

London . 

Brown k Co. 

4 

4 1 

Edwin Parks 

1 

Hull . 

1 

Edwin Parks . . ! 

5 

5 

1 Robert Stone 

London . 

John Lemin . . j 

7 

6 

SomuL'l Phillips 

Glouce.5ter 

1 Hampden & Co. . ' 
!. 1 


The nature and use of the Bills Receivable and Bills Pay- 
able Books will bo sufficiently obvious to the learner, on 
inspection of these two specimens. 

The reader will find another form of Bill-books at page 

lU. 






n 


PAYABLE. 



The columns “ When paid” and “ To whom paid,” on this 
page, are left blank opposite the last six billis because they 
have not arrived at maturity on the 3 1 st March, the day on 
which the books are closed. 
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i;!YVOIC£-BOOK. 

The Invoice-book contains copies of the Invoices sent off 
or received with nil Goods shipped outwards or inwards. 
Sometimes two Invoice-books are kept, one called the 
Invoice-book Outward, the other tlic Invoice-book Inward. 

The Invoice of Goods shipped outwards should be entered in 
the Invoice-book before the copy to be transmitted with Che 
goods is made out. 

In copying the record of transactions from the Waste-book, 
the learner will meet with a reference to the Invoice-book 
when any Goods are cither shippedfor received by ship. He 
must then turn to the printed Invoice-hook, and copy the 
Invoice into his own Invoice-book, making all the necessary 
calculations before setting down tlic ainounU. 


SALES-BOOK. 

The Sales-book contains an account of the sales of all goods 
consigned to the Merchant to sell on Commission. The 
charges attending the wiles, and tlio commission, are entered 
in the account, and their amount detlucled from the selling 
price of the goods ; the difference is the net proceeds. 

Several other Books arc frequently kept in a mercantile 
house, their number and character depending upon the nature 
of the business : such as Shipping-book, Account Current 
Book, Petty Cash Book, Letter-book, Memorandum-book, 
Wages-book, Warehouse- book, Ac. 
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INVOICMOOK (Polio 1). 
London, Jannarj 6, 1851. 



Eoceived from Easton k Co., Jamaica, 
as per Invoice. 

4 puncheons Rum, marked and numbered as per 

t 

1 

£ s. d. 

V P 1 

2 

3 

margin, viz. : — 

1 puncheon, containing 105 gallons . 
1 „ M 109 „ 

1 » „ 108 „ 

idt 8/6 . 

74 11 0 


1 » „ 104 „ 

426 J 

Wharfage and Cartage . 

' ! 

13 8 

75 4 8 




- 


London, February 11 , 1851. 


Invoice of Cotton, »hipped on board the Atalanta, ] 
Soames, Maatcr, for Naplet, by order of Collini 
& Co., merchants there. 

C St Co. 3 bales Colton, marked and numbered as per 
1 a 3 

margin — 


3 bales, at £30 10 per Ijale . 
Packing and Cord . 

Entry, Bills of Lading, 8hip- 
I ping charges, and Cartage 


93 0 


0 


BOOK-KEIPINO. 


INVOICE-BOOK (Polio 2). 


LondoB, February 1, 1851. 


luvoiceo of Sugar shipped on board the Europa, 
Wilson, Master, from Quebec, by order of 
Duprie & Co., merchants there. 


X> & Co. No. 1 
1 a 5 

2 

3 

i 

5 


Cirt. qri. It 
9 2 14 
9 2 0 
0 1 10 
9 1 16 
9 2 16 


£ t. d. 


Gross 

Tare 

Net 


47 2 0 
6 2 0 


41 0 0at£2 18/percwt, . 

Debenture entry . . 5 8 0 

Wharf4tge, CarUge, and Dills of 


Lading 
Cost of Hogsheads 


2 8 6 
15 6 


118 18 0 


8 12 0 


! 127 10 0 
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INVOICE-BOOK (Folio 8). 



London, March 14, 1851. 



Received by the Rover, Edward Hamilton, 
Master, from Oporto, 12 pipes Port, as per 
Invoice, consigned to me by Mattinson & Co., 
merchants there, to sell on their account. 

£ s. d. 

M 

4 pipes, marked 1 o 4, valued at £94 each 

376 0 0 

M & Co. 

6 pipes, marked 1 a 6 „ £95 each 

570 0 0 


? pipes, marked 1 a 2 „ £94 10/ each . 

189 0 0 


• 

1135 0 0 

1851. 

Account Sales of the above 12 pipes Port, ren- 
dered to Mattinson & Cn., March 28. 

Sold for Gash — ■ 

j 

• 

Mur. 19 

2 pi[>e8, marked M & Co , at £95 10/ per pipe . 

191 0 0 

25 

4 pipes, marked M, at £95 10/ per pipe . 

382 0 0 


4 pipes, marked M & Co , at £95 10/ per pipe . 

382 0 0 

i 

27 

2 pipes, marked M, at £100 per pipe 

200 0 0 


Warehouse-rent, Brokerage, 1 , , q « 

Caru.ge, &C. . . / ^ ® 

Commission, 21 percent . 28 17 6 

1155 0 0 

30 16 0 

1124 4 0 


1 3 
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INVOICE-BOOK (Folio 4). 



London, March 18, 1851. 



Invoice of Sundry Good*, shipped on board the 
Eagle, Philip Robinson, Master, to Genoa, 

£ t. d. 

N C 

N C 

consigned to Carlini & Cg., merchants there, 
to sell on my account. , 

No. 1, 2 — 2 chests Bohen, each 3 qrs. lOlh] ' 
valued at 6/ per lb. . . / j 

No. 3 — 1 pipe Madeira, valued nt . . i 

\ 

4T 0 0 

24 8 0 

N C 

No. 4 — 1 bag ( Vhineitl, weight 130}1», valued \ 

97 10 0 


at 1 f>/ per lb . , . , / 

Custom and Charges .... 

20 0 0 


• 

ISS 18 0 


QUESTIONS 

TO BE ANSWERED BY THE LEARNER. 

Wlittt in the Lod/^c r^ 

Wliat tlo you uiKlorNtnnd by pofitluj; accounts? 

Kx])luiii cxiiclly how >ou uoultl post the following Journal 
entry — 

1851. March 8 

Duvis, I'ouict?, iSi 1)' to Sundrn'*. 

Fur Cliiiii, « Ilru.i.l (juh ftO yard**, nt 24 £72 0 0 

Miialin, 2o pu*ce», c.ich 28 3 ard«, at ]/ iO M 6 H 

123 6 8 

How would yoti make a Tilal nalauco ? 

Kxpliiin the ineihotl <>f fonning iho (inuunl Ilalanco. 

On opening an aeeotinl for Ihdunce, which accounts do you 
keen o|>en till the otheis are baianced ? 

What is the Cash book ? 

In Avhat resj^eet does it resoluble the ^^'^stc-book ? 

Does it in any way l>car a resembinnec to the Ledger ? 
Define the Invoice-book and Sales- bi>ok. 
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SINGLE ENTRY. 

The Books necessary to be kept by the Retail Dealer or 
Trader are the following: 

Day-book, or Goods Sold Book ; Invoice-book, or Goods 
Bought Book ; Cash-book ; Ledger; Bill-book; Till, or Ready 
Money Book; Petty Cash Book; Wages-book ; Petty Ex- 
pense Book ; Memorandum-book. 

The Day-book contains a daily account of Goods sold, and 
to whom. 

The Invoice-book contains an account of Goods bought, 
and from whom. 

The Cash-book contains, on the le/t haud^ or I)*' side, an 
account of all Cash received, and on the right hand, or C^ 
.side, an account of all Cash paid. 

The Ledger contains a distinct D' and C^ account for every 
person or company with whom the trader deals. The entries 
in it are taken from the Day-hook, Invoice-hook, CaHh-])Of)k, 
and Bill-books; and are arranged in such a manner as to 
enable the trader to ascertain, by inspection, the amount due 
to him from any j>erson or Irom him to any person, ant] al>:n 
the total amount dne from him. and the total amonnt rlne to 
him. In sliort, a proper sy<,tem of Book-keeping will enable 
the trader, or any competent person v^ho may inspect his 
books and stock, to 'asceitain, at any time, the slate of his 
affairs. 

Let it be supposed that the learner commences to keep 
the hooks of A. B., a person carrying on a G< ncra) Business 
with a capital of T+oO, on the 1st January, On that 

day A. B. sells to Henry Simmonds 2 dozen of Sherry for 
£3 12s ; this transaction is to bo entered in the Dag-hooh, 
and carried to Henry Siramonds's account in the Ledger. On 
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the same day A. B. buys of Warrington & Co. 2 dozen Port ; 
this is entered in the Invoice-hook^ and carried to Warrington 
6c Co.'s account in the Ledger, A general Cash account is 
opened in the Cash-book, and this account is made to 
A. B. for the amount of his capital, £4*50, and this sum being 
deposited in the Joint Stock Bank, the book-keeper writes on 
the O side of the Cash account, “ By Joint Stock Bank, 
£450," and dehit$ the Joint Stock Bank account in the Ledger 
with the same amount. 

In a similar manner he enters the transactions of succeeding 
days, observing generally that Goods Outwards are entered in 
the Dag-book; Goods Inwards in the Invoice-book ; Cash 
Outwards on the C" side, and Cash Inwards on the D" side of 
the Cash-book^ and that all arc carried to their proper accounts 
in the Ledger, 

Suppose that, on January 4th, this being the end of the 
week, the Till-book shows that Goods have been sold for 
ready money, amounting to £50 14s, 8d. ; the book keeper 
writes in the Dag hooky “ Heady Money, Sundries as per Till- 
book, £56 1 4s. carries it to tho Cash-hooky and to the 

Heady Money account in the Ledger. 

Suppose that, on the same day, it appears by the Pettg 
Cash-book tliat various small sums, amounting to £2 Os, Sd.y 
have been paid for Petty Cash, and, by the Wages -book 
that £l 1»3«. 2d. has been paid for wages. These amounts 
arc both carried to tlie Invoice-book, and to the Petty Cush 
oitd Wages accounts respectively in the Ledger, 

In Cosh payments, when small sums are allowed as dis- 
count or abatement, the Cash actually received or jmid is 
entered in llic regular column, and the small sum in a column 
to Urn left. These allowances must be carefully ennied to the 
Profit and Loss account in the Ledger, See Ca^li-book, 
Jon* 8tb, 14th, 22nd, and 23rd. 

Suppose that, on Jan. '7th, A. B. gives his acceptance to 



8IN0LB BNTRT. 


M 


James Wbarncliffe for £15 18«. ; James WliarnclilTe's account 
in tbe Ledger must be debited with this amount, and all the 
particulars of tbe Bill must be set down in the Bills Payable 
Book. If this Bill be made payable at A. B/s bankers, and 
paid by them when due, tbe Joint Stock Bank account in the 
Ledger roust be credited with the amount. 

To balance any person's account in tbe Ledger, Add up 
the and sides respectively, and ascertain the difference. 
If tbe excess be on tbe side, write “ By balance *’ on tbe 

side, set down tbe difference, and complete the additions. 
If tbe excess be on the C*" side, write “ To balance ” on 
the side, and proceed as above directed. When balance ” 
is on tbe side, tbe person ow'cs A. B. tbe difference ; when 
“ balance ” is on tbe side, A. B. owts the person tbe 
difference. 

To balance the Ledger. See Balance Account, folio 0 
Ledger. Balance all tbe accounts, except tbo.se of Profit and 
Loss, and Stock, and set down, on the side of your 
Balance sheet, all the* sums A. B. owes, incinding bis own 
account, and the Bills Payable not yet due. Set down, on 
the side, all tbe sums owing to A. B,, the ca>b on band 
ascertained by balancing the Cash account, and the value of 
bis Stock in Trade ascertained by taking Stock. Add up 
both sidc.s, and ascertain tbe difference. If this difference bo 
equal to the Balance or Net Piofit of the Profu niul Loss 
account, the Ledger balances. 

In re-opening on account in the Ledger, the balunco used 
for closing must be transferred to die opposite side of the new 
account. 

Wc now proceed to die Day-book, in wlu'cli wc must enter 
tbe particulars of all goods WJ, or paited \\itli m barter or 
otberuisc; this book being a complete account of all goods 
outwards. 

Tbe learner is recommended to perform all tbe calculations. 
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DAY-BOOK (Folio 1). 


JfcflS 


London, January 1, 1851. 

Henry Stramonds. 

2 dot. Sherry .... 86/ 

2 . 


William Morten. 
281b Loaf Sugar 
8. 


Joipph Salmon. 

4 do/. Mould C.nndlos 


Itoady Money. 
Sundries, ns per Till-book 


Wilhnm Hawkins, 
2 yards Superfine Oloth 
4 „ iJrown „ 

H. 


llobcrU iSc Son, 

^ gross (’opy Hooks . 
16 huiidrt'd Quills 


Samuel Pax is. 

‘J dxxz. Claret 

Ready Money. 
Sundriea, aa per Till-book 


7/ 


17 G 
IG ,6 


1(> G 


£ s. d. 


1 1.^1 0 ^ 
1 18 u| 


3 8 0 , 

1 16 U. 


Carried forward 


£ $: d. 


8 12 0 


14 0 


18 0 


56 14 8 


3 8 0 


4 19 0 


G 16 


63 

11 4 

141 

3 0 



Folio io 


SINOLB ENTRY. 


DAY-BOOK (Folio 2). 

Londou, January 13, 1851. 


Brought forvrard 


Stephen* 8c Co. 

^ 8 yards Broad Cloth 


£ s. d] £ s. d. 


7 4 0 


John Evans. 

2 3 doz. Cotton Hose 

15.— 

Thomas Wilson. 

2 C tons Best Wullsend Coals 

~ IQ,— 

Walter Benson. 

3 doz. Tea-spoons . 

, 1 pair Candlesticks 


21 / 330 

. 15 10 0 


18 .- 

Rcad-y Money, 

7 Sundries, ns per Till-book 

— 20 . - 

I * Will;am .Tackson, 

1 Si Ivor Watch 
1 Cold S«*al . 

1 Cold Key . 


• 1 5 0 

• ! 1 8 0 

! 6 G 


21 . - 

Henry Simmondi. 

1 2 doz Port . 

23. - 

John Phillipson. 

8 1 Large Pier Glasi 


Carried forward 


209 7 7 
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DAY-BOOK (Folio 8). 


London, January 24, 1851. 

Brought forward 

Joshua Rn 3 'iDond. 

4 ft Green Tea .... 4/6 

12 ft Loaf Sugar .... /54 


26 . - 

Ready Money. 
Sundries, ns per Till-book 

29 . - 


Robert Tomlinson. 

3 gallons Briti*h Brandy 
2 dos. Best Cognac . 

81 . - 


Jonathan Winter. 

10 ft Cheshire Cheese 
12 ft Cambridge Butter . 


23/ 

60/ 


/81 

/n 


£ t. dJ 


18 0| 
6 6 


3 3 0! 
6 0 0 


7 1 
11 01 


£ i. 


269 7 7 


1 8 6 


53 19 0 


9 8 0 


18 1 


334 11 2 


QUESTIONS 

TO BR ANSWEHKl) BY THE LKARNEH. 

Name tlic boohs necessary to be used in Booh keeping by 
Single Entry. 

Explain the use of the Day-book. Why is it an Outwards 
book ? 


It is presumed ibnt the learner performs for himself all the 
calculations of the prices of goods. 

We next proceed to the Invoice-book, in t^hicb we must 
enter all goods bought or received in barter or otberwise ; tins 
book being a complete account of oil goods Inwards. 
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INVOICE-BOOK (FoUo 1). 


London, January 1, 
Warrington & Co. 

2 doz. Port . 

o 

1851. 

. 39/6 

James Wharncliffe. 

4011) Cheshire Cheese 

• /61 

Dawkins Co. 

3 tons Soap . 

. £42 10/ 

■ 50 doz. Candies 

. . 6/ 

Walton & Co, 

6 Mahogany Chairs 


Petty Cash. 

Sundries 

. 


Wagei. 


Work 


7, - 

Joicph Edmunda. 

20 yards Superfine Cloth 
14 „ Broad „ 

10 . - 


15 / 

16/ 


D' Profit and Lou to Joint Stock 
Bank C' 

Diacoont on Bill 

Carried forward 


£ s. d. 


127 10 0 
16 0 0 


15 0 0 
8 0 0 


16 0 


£ s. d. 


3 19 0 


1 1 8 


142 10 0 


9 13 6 


2 6 8 


1 13 2 


28 0 0 


184 4 0 



FoUoin 
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INVOICE-BOOK (Folio 2). 

London, January 11, 1851. 

Brought forward 

Petty Cash. 

Sundries 

1 

Wages. 

Work 

13. 

J. Boames & Co. 

8 tons Wftllscnd Coals . . . 22/6 

]5. 

William Clarke. 

6 doz. Claret .... 64/ 

^ 1(5. 

Harris & Co. 

80 pieces Irish Cloth, each 24 yds. 10/0 
60 doz Grey Hose . . 4/6 

IS, 


Petty Cash. 

ly 

/ , Sundries ...... 

Wages. 

^ Work 

20 . 

Willan Sons. 

g 10 doz. Madeira . . *17/ 

12 doz. Port 41/ 

Garried forward 


15 16 0 
11 5 0 


I 8 10 0 

|24 10 0 


£ i, d, 

184 4 0 

2 Id 4 

2 11 0 

9 0 0 

16 0 0 

27 0 0 

2 8 6 

1 16 0 

88 2 0 
278 16 10 



8INQLB BKTRT. 


91 


u 


INVOICE-BOOK (Folio 8). 


London, January 23, 1851. 

Brought forward 

D' Profit and Loss to Joint Stock 
Bank C' 

Discount on Bill 

25. 


Peter Johnson. 
1 gross Copy Books 


8/6 


£ s. d: 


2 7 6 


£ i. d, 

278 16 10 


5 2 0 


Potty Cash. 

tr 

_!_ Sundries 


1 12 4 


Wages. 

^ Work 

30 . 

Robert Dawes. 

^ 25 doz. Bottles .... 6/ 


2 4 0 


7 10 0 


295 4 2 


\Vc will now proceed to the Casli-book, entering all sums 
rec€ived^ Avith the name of the person or firm from whom or 
on whose account they are received, on the left-Iiand or D’’ 
side ; and all sums paidy with the name of the person or firm 
or the account on which they are paid, on the right-hand or 
side. This book is a complete and account of all 
ready money inwards and outwards. 
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CASH-BOOK. 


JT Cash. 



.S j 






January, 1,851- 

£ s. d. 

£ i. d. 

1 

7 

To A. B 


450 0 0 

2 

2 

Stepheni & Co 


5 0 0 

3 

4 

JoR^ph Kdmondg 


12 6 8 

4 

7 

Beady Money .... 


56 14 8 

C 

1 

William Morton . , . , 


14 0 

8 

6 

^oint Stock Bank 


•25 0 0 

10 

3 

Robert Toiuliniun . . . 


3 5 0 

11 

7 

Bendy Money .... 


63 11 4 

14 

2 

Thoina* Wilson .... 

4 0 

4 4 0 

16 

G 

Joint Stock Bank 


60 0 0 

17 

2 

Samuel Davit .... 


3 8 0 

18 

7 

Bendy Money .... 


61 14 7 

21 

3 

Walter Benion .... 


10 0 0 

28 

4 

Jatnei Wlmmcliffe 

8 

4 15 8 

24 

1 

Roberts A Son .... 


4 10 0 

25 

7 

Ready Money .... 


63 19 0 

27 

3 

Robert Tomlinaon 


6 18 0 

28 

2 

Stephens A Co 


2 4 0 

2& 

3 

John Phillipson .... 


20 0 0 

80 

3 

Joshua Raymond 


1 3 6 

81 

6 

Joint Stock Bank 


35 0 0 

! 

5 

Profit and Loss . . . . V 

. 

5 0 


i 

DiKoanU and Abatements . j 

I 

4 8 
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CASH-BOOK. 


Contra. (T 



Folio iB 
Ledger. 

January, 1851. 

£ s. d. 

f #. d. 

1 

6 

By Joint Stock Bank 


o 

o 

o 

2 

4 

Dawkins & Co 


o 

o 

o 

4 

7 

Petty Cash, Sundries . . . 


2 6 8 


8 

Wages 


1 13 2 

6 

6 

Joint Stock Bank 


48 0 0 

7 

4 

Joseph Edmonds 


10 0 0 

8 

i 

Dawkins & Co. . ... 

1 6 

15 0 0 

10 

4 

Warrington & Co. 


3 19 0 


7 

A. B 


10 0 0 

11 

8 

Trade Charges, Sundries 


15 6 


6 

Joint Stock Rank 


o 

o 

o 


7 

Petty Cash, Sundries . . . 1 


2 10 4 


8 

Wages ..... 


2 11 0 

16 

4 

Joseph Edmunds 


13 0 0 

18 

6 

Ilarrii & Co 


15 10 0 


7 

Petty Cash, Sundries . 


2 3 6 


8 

Wages ..... 


1 16 0 


3 

John Phillipson .... 


12 6 4 


G 

Joint Stock Bank 


10 5 0 


8 

Trade Charges, Sundries 


1 17 0 

22 

7 

1 Walton A Co. .... 

3 C 

9 10 0 

24 

5 

J. Soames & Co. .... 


5 0 0 

25 

7 

Petty Cash, Sundries . 


1 12 4 


7 

A. B ! 


10 0 0 


8 

Wages 1 


2 4 0 

27 

G 

Jidiit Stock Bank . . . * j 


20 0 0 

28 

5 

Harris A Co. .... 


5 10 0 

29 

5 

William Clarke .... 


10 15 0 

31 

6 I 

Joint Stock Bank 


100 0 0 

j 

1 

1 

5 

Profit and Loss . . . .1 

Discounts and Abatements . J 

Balance ..... 

_ ___ • _ J 

4 8 

6 0 

4 18 7 

874 2 1 
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BOOK-KSBPllVO. 


QUESTIONS 

TO BE ANSWERED BY THE LEARNER. 

Explain the difference between the Invoice-book and the 
Day-book . 

What is the use of the Cash-book ? 

What suras are entered on the right-hand side, and what on 
the Icft-liaiid side of the Casli-book? 

Write down the name of the book in which you would 
enter each of the following transactions, and write the entries 
exactly a^ they should appear in the book. 

On the 3r(l Fobrunry, 1851, I bought of Mr. Henry Harper, on credit, 
9 doz. Fur Cups, at 2d. each. 

On the 4ih, I sold, for ready money, 14 Cheesea, weighing 1 cwt, 2 qra. 
8 lb, at 62 per lb. 

On tiiu 6th I fiold Hcflars. MarsUm & Howard, on credit, 7^ gallons of 
Bporni Oil, at 10^ per pint. 

On the 7th, I bought for ready money, 10 dozen plated Forks, at 23^. Zd. 
per dozen. 

On the 8th, having oconsion to pay certain house-keeping expenses, I drew 
a cheque on the Joint Stock Bank for dkllO. 

On the iCtli, I gave my acceptance for £45, at 2 months, to Joseph 
Haynes, he having drawn the hill the «une day, and I having made it pay- 
able at the Joint Stock Bank. 

On tiie l.'ith, T find by the Till hook, that I have received, in ready money, 
for goods sold during the week, ihi' sum of .t‘37 16.f. 4d. 

Oil the same day, I paid for wages the sum of £2 4s. Sd. 


We inu.st now jirooood to tlie liOdg(M\ into ttliicli the various 
transactions ix'cuiilcil in the precidiiig hooks must bi‘ trans- 
ferred under <lisiinyt and ptv»j»er h.eads ; this ojxTation is 
termed /xiyfif/p. Kverv account opened in the Ledger must 
have a D' a ml a side, and a rel'erouce must be made to it 
in the Index. 

In tlie follouing Lodger the ncconnts are necessarily very 
short; in actual business a single account will frequently 
occupy an entire folio, and soinetimes ranch more. The 
learner is rccoraraended to endeavour to put the entries in the 
preceding books for himself, referring to the printed Ledger 
only when he is in doubt or uncertainty. 
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INDEX TO LEDGER. 


A. B. 

FoL 

C. D. 

FoL 

A. B.’f Aocouat . 

. 7 

Clarke, William . 

. 5 

B«nlon, Walter 

. 3 

Dans, Samuel 

. 2 

Balance Sheet 

7 

Dawkins A Co. 

4 



Dawes. Robert 

6 

E. F. 


G. H. 


Rvana, John 

. 2 



Edmonds, Joseph . 

4 

Hawkins, William 

. .1 



Harris A Co. 

6 

I. J. K. 


L. M. 


Jackson, William . 

. 2 



Johnson, Peter 

6 



Joint Stock Bamk . 

. C 

Morton, William . 

. 1 

N. 0. 


1-. Q. 

Phillipson, John . 

. 8 



Pruht and Loss 

. 5 

! 


Petty C.ish . 

7 

1 II. s.~ ~ 


T. U. V. 


lloberts 

, 1* 

Tomlinson, Robert 

. 8 

' Kaymond, Joshua 

. 3 

I Trade Charges 

. 8 

Ready Moiuy 

7 



Siininnnds, Henry 

1 



Salmon, Jos<fph 

. 1 



Stephens & Co. 

. 2 



Sorttnes &. Co., J. . 

5 



; Stock Account 

. 8 



1 w. X. 


Y. Z. 


j Wilson, Thomas . 

2 



1 Winter, Jonathan 

. 3 



j Warnuyton & Co. 

4 



j WharncliflRr, James 

4 



Willan A Sons 

. 6 



1 Walton A Co. 

7 



; Wages 

. 8 





BOOK-KimNO. 


}Hi 


(Folio 1). LEBGEB. 


O' 

Henry Simmonds. 





iFoiJoD.B. 


18M. 


or C. fi. 

£ $. d. 

Jan. 1 

To Goods 

1 

8 12 0 

21 

Ditto 

2 

4 4 0 




7 16 0 

D' 

William Morton. 



1861. 

i 

! 

!i 


Jan. 2 

To Goods 

1 

14 0 


Joseph Salmon. 



1851. ' 




Jan. 3 

i 

To Goods 

1 

1 8 0 

D' 

William Hawkins. 



1851. 




Jan. 7 

To Goods 

1 

3 8 0 


Roberts Sc Son. 




To Goods . 


1 4 19 0 


1851. 
Jin. 9 
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LSmSK (Polio 1). 


CJontra* 


1851. ! 
Jan 81 1 

By Balance* .... 

Folio D. B. 
or C. B, 

. £ s. d, 
7 16 0 

Contra. 0*^ 

1851. 
Jan. 6 

By Cash 

1 

1 

1 

14 0 


Contra. 

1851. 
Jan. 31 

By Balance 

1 

1 

18 0 

1 


Contra. 




1851. 
Jan. 31 

By Balance . . . 


3 8 0 


Contra. O' 

1 

1851. 1 
Jan. 24 

. 1 

By Caah 

! j 

1 ' 

: 4 19 0 



* In actual bnainesa it is not neceuary to balance accountf at the end of 
each mmith. The accounts here are nil balanced in order to show how to 
fonn tbe General Balance Account, and balance the Ledger. 


F 
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BOOK-KBEPIHO. 


(Polio 2). LBDGSR. 



Samuel Daris. 





Polio D.D. ' 


1861. 


or C. B. 

£ s. d. 

Jan. 11 

To Goodf 

1 1 

6 16 0 




6 16 0 


Stephens Sc Co. 



1861. 1 




Jan. 18 ) 

To Goods 

2 

1r 4 0 



i 

7 4 0 


John Evans. 



1861. 




Jan. 14 

To Goods 

2 

4 2 0 


Thomas Wilson. 



1861. 

To Goods ^ 


1 

Jan. 16 

1 

2 

6 7 6 




6 7 6 

rr 

1 

William Jackson. 

1 1 


1 


1851. 
Jon. 20 


To Ooodi . 


2 5 19 6 







motm wfTBT 




LSDQBB. (FoBo 2). 


Contra. C* 


1851. 
Jan. 17 
81 

ByCaah 

Balance 

Fol o O. B. 
or C. B. 

1 

* £ f. d, 

8 8 0 

8 18 0 

6 16 0 


Contra. 



1851. 




Jan. 2 

By Cach 

1 

5 0 0 

28 

Ditto 

1 

2 4 0 

7 4 0 


Contra. 




1851. 




Jan. 31 

By Balance 


4 2 0 


Contra. C 


1851. 




Jan. 14 

By Ca«h 

1 

4 4 0 


Diaconnt ..... 


4 0 

81 

Balance ..... 


1 19 0 




6 7 6 


1851. 
Jan. 31 


Bahmee 


cr 


5 IP e 

i 


F 2 


Contnu 







100 


BOOK-KBEPINO. 


(Polio 8). LKD0BE. 


ly 

Walter Benson. 





Folio D. B. 


1861. 


or C. B. 

£ i. d. 

Jui. 16 

To Gk>odf 

2 

18 18 0 




18 18 0 


John Phillipson. 



1861. 




Jan. 18 

To Cash ...... 

1 

12 6 4 

26 

Goodi 

2 

20 0 0 




82 6 4 


Joshua Raymond. 



1861. 

1 

1 


Jan. 24 

To Goodi 

3 

1 3 6 

/)• 

Robert Tomlinson. 



1851. 




Jan. 29 

To Goodi ! 

! 

3 

9 3 0 


1 


9 8 0 

ir 

Jonathan Winter, 




1861. 




Ju. 81 j 

To Gooda i 


18 1 



8INQLB BKTBT. 
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LSDORR. (Folio 8). 


Contra. 


18S1. 


Polio D. B. 
or C. B. 

£ 1. d 

Jan. 21 

By Caih .... 

1 

10 0 0 

81 

Acceptance 


8 18 0 




18 18 0 


Contra. 


1851. 
Jan. 29 

By Caah 

1 

20 0 0 

81 

Balance 


12 6 4 




82 6 4 


Contra 




1861. 1 




Jan 80 

By Ca»h 

1 

1 8 6 


Contra. 


cr 


1861. 
Jan. 10 

By Cath j 

1 

1 8 6 0 

27 

Ditto 

1 ‘ 6 18 0 



9 8 0 


Contra. 


1861. 




Jan. 81 

By Balance ..... 


• 18 1 












BOOK-KSjBPmo. 


lQ^ 


(loUo 4). LEDOBE. 


Warrington & Co. 


1861. 
Jau. 10 

To Caih 

Folio D.B. 
or C.B. 

1 

£ t. d. 

3 19 0 

IT 

James WharnclifTe. 



1851. 




Jan. 7 

To Acceptance ..... 


15 18 0 


Abatement 


8 




15 18 8 


Dawkins & Co. 



1851. 


1 ^ 


Jan. 2 

To CmH 


50 0 0 

8 

Ditto 

1 ! 

15 0 0 

i 

Abatement 


1 6 


Acceptance 


77 8 6 




142 10 0 


Joseph Edmonds. 



1851. 




Jan. 7 

To Coih ...... 

1 

10 0 0 

le 

Ditto 

2 

13 0 0 

81 

Balance . . • . . 


12 6 8 




85 6 8 
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LBOaBB. (FoUo 4). 



Contra. 


cr 



Polio D.B. 


1851. 


or C.b. 

£ s, d. 

Jan. 1 

By Goods 

1 

3 19 0 


Contra. 


cr 

1861. 




Jan. 2 

By Goods ...... 

1 

1 1 8 

23 

Cash 

1 

4 15 3 

81 

Balance 


10 1 4 




16 18 8 


Contra. 



1851. 




Jan. 4. 

By Goods 

1 

1 142 10 0 




142 10 8 


Contra. 


C" 


1851. 
Jan. 3 

By Cash 

1 

12 6 8 

7 

Goods 

1 

23 0 0 




35 6 8 






i04 


BOOK^KSBPINa. 


(Folio S), LBDaBS. 


Profit imfi Loss. 


1861. 
Jan. 10 
14 

28 

81 

To Discoant, Joint Stock Bank . 
Discount! allowed Thomas Wilson . 
Discount, Joint Stock Bank . 

Trade Charges .... 
Net Profit 

Polio D.B. 
or C.B. 

1 

2 

2 

£ i. d. 
16 0 
4 0 
2 7 6 
2 12 6 
80 16 8 

87 4 8 

J. Soatnes & Co. 

1861. 


n 


Jut. 24 

To Cash 


6 0 0 

81 

Balance 

H 

4 0 0 


• 


9 0 0 


William Clarke. 



1861. 




Jan. 29 

To Cash 

1 

10 16 0 

81 

Balance 


6 6 0 




16 0 0 


Harris & Co. 



1861. 




Jan. 18 

To Gash 

1 

16 10 0 

28 

Ditto 

1 

5 10 0 

81 

Balanee 


6 0 0 


1 


o 

o 










SmOtl XKTRT. 


lUd 


LBDGBJBL (FoUo 5). 



Contra. 


cr 


1 

Folio D.B. 


1851. 


or C.B. 

£ t. d. 

Jan. 8 

By Abatement, Dawkins &; Co. 

1 

1 6 

22 

Discount, Walton & Co. 

1 

8 6 

28 

Abatement, James Wbamcliffe 

1 

8 

81 

Stock Account .... 


86 10 0 




87 4 8 


Contra. 


1851. 
Jan. 18 

By Goods . 



2 

9 0 0 





9 0 0 


Contra. 




1861. 
Jan. 15 

1 

By Goods . . . ... . 

2 

10 0 0 




10 0 0 


Contra. (7*’ 


1851. 
Jan. 16 j 

By Goods 

2 

27 0 0 




.27 0 0 


P 3 
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BOOK-KBSPINO. 


(Polio e). LBPaSB. 


O' 

Willan & Sons. 



1861. 
Jan. 21 

To Acceptance 

Folio D.B. 
orC.li. 

i 

£ ». d. 
SS 2 0 

If 

Peter Johnson. 



1861. 1 




jsD. ai 

To Balanco ..... 


5 2 0 


D' 


Robert Dawes. 


1851. 
Jan. 81 

To Balance ] 


7 10 0 


Joint Stock Bank. 



1861. 




Jao. 1 

To Cach 

1 

460 0 0 

6 

Ditto 

1 

48 0 0 

11 

Ditto 

1 

60 0 0 

18 

Ditto 

1 

10 6 0 

27 

Ditto 

1 

20 0 0 

31 

Ditto ...... 

1 

100 0 0 


BiU 


8 13 0 




686 18 0 



- . 
















SINGLE BNTBY. 


lOT 


LBDGSB. (Folio 6). 


Contra. 




1851. 


Folio D.B.I 
orC.B. 

£ 

t. d. 

Jan. 20 

By Goods 

2 

S3 

2 0 


Contra. 




1851. 
Jan. 25 

By Goods 

1 

a 

6 2 0 


Contra. 



1861. 




Jan. 80 

By Goods ..... 

3 

7 10 0 


Contra. 



1851. 



1 

1 

Jan. 8 

By Cash 

1 

1 25 0 0 

16 

Cash . . 

1 

1 50 0 0 

81 

Cash 

1 

85 0 0 

10 

Discount 


15 0 

28 

Discount 


2 7 6 

81 ! 

Balance 

1 1 


578 5 6 


1 

i 


686 18 0 





m 


BOaK-KBBPINa. 


(Folio 7)« LBPGBB. 



Walton & Co. 





Polio D.B. 


1861. 


or C.B. 

£ «. d. 

Jao. 22 

To Caah 

1 

9 10 0 


Discount 


8 6 




9 18 6 


A.B. 



1851. 




Jan. 10 

To Cash 

1 

10 0 0 

26 

Ditto ...... 

1 

10 0 0 

81 

Balance 


510 16 8 




580 16 8 

n 

Heady Money. 



1851. 




Jan. 4 

j To Goods 

1 

56 14 8 

11 

' Ditto 

1 

63 11 4 

18 

1 Ditto ...... 

2 

61 14 7 

25 

1 Ditto ...... 

8 

53 19 0 



j 

i 235 19 7 


Petty Cnslt. 



1861. 

1 



Jan. 4 

To Cash . . .... 

1 

2 6 8 

11 

Ditto 

1 

j 2 19 4 

18 

Ditto ...... 

1 

12 8 6 

25 

Ditto 

1 

' 1 12 4 




i 9 1 10 








8IN0LB BHTRT, 


100 


LBDGBB. (Folio 7). 



Contra. 


C" 


1 

FoMo D.B. 


1851. 

1 

or C.B. 

£ *. d. 

Jan. 4 

By Good! 

1 

9 13 6 




9 13 6 


Contra. 


cr 

1851. 




Jan. 1 

By Cash 

1 

450 0 0 

31 

Net Profit 


80 16 8 




630 16 8 


Contra. 



1851. 

1 



Jan. 4 

By Cash 

1 

56 14 8 

11 

Ditto 1 

1 

63 11 4 

18 

Ditto 

1 

61 14 7 

25 

Ditto 

1 

53 10 0 



1 

1 

285 19 7 

Contra. 

0^ 


1851. * 

Jan 31 By Goodi 9 110 


9 1 10 


110 


BOOK-KEXPmO. 


(FoUo 8). LEDOBB. 


ly Wages. 


1851. 
Jan. 4 
11 

18 

25 

To Ciuh 

Ditto ...... 

Ditto 

Ditto 

folio D.B. 
or C.B. 

1 

1 

1 

1 

£ s. d, 

1 18 2 

2 11 0 

1 16 0 

2 4 0 

8 4 2 


Trade Charges. 



1851. 




Jan. 11 

To Caah, Sundries .... 

1 

15 6 

18 

Ditto 

1 

1 17 0 

2 12 6 


O' Stock. 


1851. 




Jan'. 81 

To Goods Bought . . . . 


295 4 2 


* Profit and Loss .... 


86 19 0 



t 

882 8 2 


Thu u cairied to th« credit of the Ptofit and Lou account. 



£NTBY< 


III 


LEDGEB. (PoUo 8). 


Contra* 


cr 




Polio D.B. 


1851. 


or C.1). 

£ 8. d. 

Jan. 81 

By Work 


8 4 2 




8 4 2 


Contra. 


O'- 


1861. 
Jan. 31 

By Profit and Loss .... 


2 12 6 




2 12 6 


Contra. 


O’- 


1861. 

1 1 

1 I 



Jan. 81 

By Goods Sold . . . ! 


884 11 2 


*Stock of Goods and Materials 


47 12 0 




882 8 2 


* Thif mutt be ascertained by Taking Stock.’ 




Hi 


BOOK-KBBPlNa 


(Polio 9). LBDaEK 


zx 

Balance. 



! 


PoHo in 


18S1. 


Ledger. 

£ «. 

Ju. 81 

To J oaeph Edmonda .... 

4 

12 6 8 


J. Soamet & Co 

5 

4 0 0 


William Clarke .... 

5 

6 5 0 


Harria & Go 

5 

6 0 0 


Peter Johnton .... 

6 

6 2 0 


Robert Dawea .... 

6 

7 10 0 


•A. B ' 

7 

480* 0 0 


Billt Payable .... 


126 8 6 


Balance (Net Profit) . . . 

i 


80 15 8 




677 7 10 


* Thia tarn U the difTerence between £450 with which A.B.’a eccovnt it 
credited, and the £20 which he it tuppoted to baTe withdrawn, for hit own 
ua^ in two tumt of £10 each. 
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LEDGER. (Folio 9). 


Contra. O 


1851. 


Folio Id 
L wlffer. 

£ t. d. 

Jao. 81 

By Henry Simmonds .... 

1 

7 16 0 


Joseph Salmon .... 

1 

18 0 


William Hawkins 

1 

o 

00 

CO 


Samuel Davis . . . . 

2 

8 18 0 


John Evans 

2 

4 2 0 


Thomas Wilson .... 

2 

1 10 6 


William Jackson .... 

2 

5 19 6 


John Phillipson .... 

8 

12 6 4 


Jonathan Winter . ... 

8 

18 1 


James WhsumcliflTo 

4 

10 1 4 


Joint Stock Bank . 

6 

578 5 6 


Cash on hand .... 


4 18 7 


Stock and Materials 


47 12 0 




677 7 10 


i 




The Bills Receivable Book and Bills Payable Book will be 
readily understood by inspecting the specimens on the two 
succeeding pages. 
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300ie<*KSSPtKO. 


BILLS 


II 

No 

By whom drawn. 

Where drawn. 

To whom payable. 

4 

1 

James Wharacliffe 

London . . . 

Order .... 

4 

2 

Dawkins & Co. . . 

1 

London . . 

Order .... 

6 

3 

Wilkn & Sons . . 

1 

Deptford . . 

Order .... 


BILLS 







il 

No. 

When and from whom 
received. 

By whom drawn. 

On whom drawn. 

3 

0 

Jan. 81. Walter Benson 

A.B. . . . 

Walter Benson . 


Bills of Exchange are either Foreign or Inland. Foreign 
Bills are such as are drawn, or payable, or both, abroad, or 
drawn in one realm of the United Kingdom, and payable in 
another. Bills dra\m in England, and payable in Scotland or 
Ireland, are considered as Foreign. 

Inland Bills, with which the retail trader has most to do, are 
such as are both drawn and payable in England, in Scotland, 
or in Ireland. 

A Bill or Promissory Note, for any sum not less than Two 
Pounds, must be upon a proper stamp. 
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PAYABLB* 



EECEIVABLE. 


W'hcre payable. 

Date. 

Time 

Due. 

Amount. 

When and where 
disi)Oited of> 

Folio in 
Ledger. 

Smith, Payae, 1 
& Co. / 

Jan. 31 

2mo. 

1 

Apr. 8 

£ $. d. 
8 13 0 

Jan. 31. Joint 
Stock Bank 

1 

6 


A Bill or Promissory Note, or an indorsement and ac- 
ceptance, by one partner in a company, will in general bind 
all, and a Note by one, importing to be for all, may bind 
the partnership, even though it commence with the words 
‘ I promise.” 

Bills and Notes arc not negotiable unless payable to Order 
or Bearer. 

With respect to Bills payable in England, tlie word month 
always means calendar month. 

The reader will find some information on Bills at page 122. 




lie 


BOOK-KBKPING. 


COMMERCIAL TERMS. 


English. 

French. 

Italian. 

German. 

Acceptance j 

Acceptation 

Accettazione 

Annahme 


The act of accepting a bill, that is, of writing across it the word 
** Accepted,” and subjoining the signature. ^ 

Accountant | Comptour | Arinimetico | Rechner 


One who arranges, reyises, and corrects accounts. 

Agent or Factor I Agent j Agente | Agent 

One who transacts business for another. 

Arbitration ( Arbitrage | Arbitrate | Entscheidung 

The settling of a dispute b;y reference to the decision of some disin* 
terested person or persons. 

Auction |Encan | Incanto | Versteigerung 

A public sale of goods or merchandise. 

Banker | Banquier | Bancbierc | Geldwechsler 

One who keeps a banking-house. 

Bankrupt I Banquerouder i Mercante I Bankerutt 

I I fallito I 

A merchant or trader who cannot pay all he owes, and against whom a 
oommiuion of bankruptcy is issued. 

Barter | Troc | Baratto | Tausch 

The exchanging of one kind of merchandise for another. 

Broker | Courtier | Rigatdere i Makler 

One who buys and sells goods, stock, shares. Ice., for others. Brokers 
are usually paid a pereentage <m the value of the property bought or 
sold. 
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Englifh. 

French. 

Italian. 

German. 

Cashier 

Caissier 

Cassiere 

I 

Kassirer 

• 

A clerk whose duty it is to attend to the payment of money. 

Cocket 

1 Permis de 
donane 

Licenza della 
dogana 

Zollsiegel 

A warrant of the CuBtom-house, showing that the duty on goods 
entered has been paid. 

CoDsignment 

Consignation 

Consegnazione 

Uebermach- 

ung 

The delirering of goods to the care of an agent. 


Contract 

1 Convention | 

1 Contratto | 

V ertrag 

An agreement or engagement between two or more persons. 

Convoy 

Convoi, cscortc j 

Convoglio, 

scorta 

Bcdcckung 

A guard of war-ehips to protect other vesBcls. 


Creditor 

One to whom 

1 Crcancier 

something is due. 

1 Creditore 

1 Gliiubiger 

Custom-house 

1 La douane | 

La do^na 

Zollbaus 

An office for the payment of duties on goods exported or imported. 

Debtor 

1 Debiteur 

( Debitore 

1 Scbuldner 

One who owes something. 



Discount 

Escompte 

j Scon to 

1 Abrcchnung, 

1 abzug 


An allowance or deduction for payment of money before it if due. 
Merchantf generally deduct the interest for the time. 

Duty I Droit | Dazio (ZoII, Taxe 

A tax on goodf exported o( imported. 
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BOOK-KBKPmO. 


English. French. Italian. German. 

Exchange Change, La borsa Borse, 

La bourse Wechselbank 

A place for the public transaction of mercantile buiinest. 

Excise ] Accise | Tassa | Accise 

An inland tax. 

Factor I Agent | Agentc | Agent 

One who transacts business for others. 

Freight | Fret | NoIo,noleggio | Fracht,Ladung 

Goods carried by ship. Money paid for carrying goods by ship. 
Guarantee | Gamntic 1 Guarentia | Biirgsehaft 

A security. An undertaking to see contracts performed. 

Importation I Importation I Entrata di j Einfuhr 

I I robe I 

Bringing goods into a country from abroad. 

Impost I Impot I Imposta | Impost 

Duty on imported goods. 

Inventory | Inventairo ) Inventario | Inventarium 

A list of effects. 

Journal | Journal j Giomalc | Tagebuch 

Sit Book-keeping by Double Entry, page 24. 

Loan I Prf*t, emprunt | Prestito | Anleihe 

A sum of money or any property lent or borrowed. 

Mart I Marche | Ficra, mcrcato | Markt 

A market, fair, or place of public business. 

Merchant j N6gociant I Merrante, 1 Kaufmann 

I I nicrcatante | 

One who carries on a wholesale bminesa. 
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Bnglisb. 

French. 

! 

Italian. 

Qerman. 

Mortgage 

Hypotheque 

Ipoteca 

Hypotheke 


A Becurity which pledget houtes, landt, or other property for the repay- 
ment of a loan with interest. The lender it the Morigagtiy the 
borrower the Mortgagor, 


Notary Public | Notaire | Notario | Notarius 

An oflRcer who notes or protetts bills, notes, or drafts, when refused 
acceptance or payment 

Partner 1 Associe | Sozio | Associe 

One associated with another person or persons in trade. 

Premium 1 Prime | Premio | Preis 

Money paid for the insurance of property from loss by fire, storms, 
accidents at sea, &c., or for insurances of life. 

Receipt I Quittance I Ricevuta I Empfangshein, 

I I I Ouittung 

An acknowledgment in writing, stating that money or other property 
has been received. 

Retail I Detail | Minuto | Kleinhandel 

A term applied to the dealing in goods in small quantities. 


To retail 

1 Detaillcr 

1 Vciidcrc a 

1 Kleinhandel 


1 

1 minuto 

1 treihen 

To sell 

in small quantities. 



Sample 

1 Ecliantillon 

1 Esempio 

1 Probe, Muster 


A small quantity of any merchandise exhibited at a public sale. 


Schedule | Cedule | Ccdola | Zettel, Ligte 

The statement of ofikirs delivered to the Bankruptcy Commissionen by 
a bankrupt. 

Tariff I Tarif 1 Tariffa I Zollvcrzcich- 

I I I ness 

The rates of duties imposed at the Custom-house. 
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English. 

French. 

Italian. 

German. 

Underwriter 

Assureur 

Assicuratore 

Assecurant 


One who iniurei ships, cargoes, or merchandise from losses at sea. He 
writes his name under the policy of insurance. Sometimes several 
Underwriters insure different amounts upon the same property. 


Usance | Usance | Use | Use 

The usual term for which Bills of Exchange are drawn, between 
certain places ; as one, two, or three months after date. 

Vendor | Vendeur | Venditore | Verkaufer 

The person who sells. 

Vendee | Acheteur ( Compratore | Kaufer 

The person who buys. 

Voucher I Preuvo ' I Testimonionza I Schein (Do- 
I I I cument) 

A document to prove that some payment has been made, or some busi- 
ness transacted. 

Warehouse I Magazin j Magazzino I Pack-haus, 

I I I Nicderlage 

A place in which to deposit and keep merchandise. 


Wharf I Qiiai | Molo, argine | Kai, Werft 

A place for the landing and shipping of merchandise. 


Wholesale 

En gros 

Venditn all* Grosshandel 



ingrosso 


A term applied to the dealing in goods in large quantities. 


The following Terms and Plirascs, chiefly of foreign origin, 
ore of very general use among merchants. 
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Agio^ ft premium given for one kind of money in preference 
to ftnother. 

A rtfl/a, at sight. 

Banco, bank money. This word distinsjuishetl the bank 
money from the current money in Holland. 

Post Obit Bond, a bond ]>ayable after the decease of the 
person who gives it. 

Del-credere, some times called guarantee. A commission for 
being answerable for debts. 

Emporium, a mart 

Entrepot, a public magazine for imported goods. 

Faori di Banco, current money of Genoa. 

Luh, money of Lubeck and Hamburgh. 

Omnium, ihc dilferent stocks formed by a loan while any 
part of it remains unpaid. 

Par of Exchange, the intrin‘»ic value of the money of any one 
country when compared with that of another country, 
widi re.spcct to the weight and to the proportion of the 
precious nieUils and alloy in the coins. 

Pesage, a charge for weighing goods. 

Pro forma Account Sake, a document showing the charges 
atiendlng ilie sale of goods on commission. 

Scandaglio. When a vessel is laden with corn, a scaled meaF> 
sme is given to the mu.stcr, to he delivered to the person 
to whom the coni is consigned, to enable him to ascer- 
tain if there is any deficiency. This test is called Scan- 
daglio. 

VeUatij current money of Spain. 
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RECEIPT FOR MONEY, 

London, January, 10, 1851. 

Received of Mr. Henry Marshall, the sum of two hundred 
and fifty pounds ten shillings and four pence, for goods, as 
per invoice, dated 7th October, 1850. 

William Painter. 

£250 10 4. 


FRENCH. 


QUITTANCE, or RK^U. 

Londrcs, 10 Janvier, 1851. 

Re^n de Monsieur Henry Marshall, la aominc de deux 
cent cinqtiante livrea sterling dix schellings et quatre pence, 
contro marchandiacs portecs cn la facture, datec du 7 Octobre, 
1850. 

William Painter. 


£2.50 10 4. 


ITALIAN. 

RICEVUTA. 

Londra, li 10 Gennaio, 1851. 

lo, Bottoscritto, confesso d’aver ricevuto dal Signor Henry 
Marshall, la sornnia di duo cento cinquunta lire stcrline, dicci 
sccllini, quattro denari, per mercanzie, sccoiulo la mia poliza, 
del 7° Ottobro, 1850. 

William Painter. 

£250 10 4. 


GERMAN. 

QUITTUNO ODER EMPFANOSCHEIN. 

Ich bescheinige hiermit, von Hcrrn Heinrich Marshall, die 
Surnnia von zwei liiuidert uiid funfzig Pfund Sterling, zehii 
Schilling und vier Pence, Worth in Waaren, laut mciner 
Factura voni 7^*“” October, 1850, riebtig empfangen zu baben. 

William Painter, 

£250 10 4. 
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PROMISSORY NOTR. 

London, 3^ February, 1851. 

Three months after date, I promise to pay to Mr. Joshua 
Wilson, or order, the sum of eighty-five pounds fjurtecn 
shillings and nine pence, for value rectived. 

John Evkrktt. 

£85 U 9. 


FRKNCH. 

PROMKSSli 1>K TAYFU. 

Ltuidres, lo 3 fevrier, 18.51. 

A trois uiuis dc dat(‘, je prouu'is do paver a M. J<jshutt 
Wilson, oil a son ordre, la soiiune de quaire-vingt-einq livreg 
sterling, quator/.e schelliiigs et iieuf pence, Mileur rcyuu. 

John Evehktt. 

£85 1 4. 9. 


ITALIAN. 

I'UOMESSA DI PAOAMKNTO. 

Londra, li 3 Fehhraio, 1851, 

A tre tnese data, pau:hcrd ul Sitmore Joslmu W’^iUon, o ul 
suo ordiuc, la soiinna di oUaiita cinque lire sterline, quatlor- 
dici scelliui e nove denari, per valuta ricevnta. 

• John Evehktt. 

£85 U 9 . 

GERMAN. 

VK}{8eHUF.IBUNG. 

London, den 3"^ Februar, 1851. . 

In drei Monnten verjiflielite ich inich an Ilerrn Joshua 
Wils(.n, odcr dcHsen Order, die S'linine von fiinf mid aelitzig 
Pfund St' rling, vierzelin Sehilling mid neun Pence, Wenh in 
Waureii einpfangen, zu bezuhlen. 

John Everett. 

£85 1 4 9. 
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BILL OP EXCHANGB. 

£23 0 IS 11. Liverpool, March, 1851. 

Two months after date, pay to Mr. Thomas Sarson, or 
order, the sum of two hundred and thirty pounds eighteen 
shillings and eleven pence, for value received. 

Accepted, 

To Mr. Edward Brandon, E. Brandon. 

London. Bobkrt Palmer. 


FRENCH. 

LETTRK DK CHANGE. 

Bon pour £230 18 11. Liverpool, le .5 mars, 1851. 

A deux mois do date, il vous plaira pnyez a Monsjeur 
Thomas Sarson, on a .son ordre, la sornmc de deux cent trente 
livres sterling, dix-hnit schellings et onze pence, valeur rc9ue. 
Accepte, 

a M. Edward Brandon, E. Brandon. 

a Londros, Robert Palmer. 

ITALIAN. 

CAMBIALO. 

Per .^230 18 11. Liverpool, li 5 Marzo, 1851. 

A due mese vista, compiacetevi di pagaro al Signore 
Thomas Sarson, o al suo ordine, la somnm di due cento trenta 
lire stcrline, diciotto sccllini e iindici denari, valuta ricevuta. 
Accettata, 

Al Signore E. Brandon, E. BrandoiC. 

a Londra. Robert Palmer. 


GERMAN. 

WBCHSBLBRIEP. 

Gut fur £230 18 11. Liverpool, den 5^*“" Mart, 1851. 

Nach zvvei Monaten, bcliehen Sic zu zahlcn, an Herrn 
Thomas Sarson, odor dessen Order, die Siimmc von zwei 
linndert und dreiszig Pfund Sterling, achtzchn Schilling und 
elf Pence, Worth banr empfangen. 

Acceptirt, 

An Herm Edward Brandon, E. Brandon. 

in London. Robert Palmer. 
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£476 12 0, London, September 1*^, 1851. 

At si^ht, pay to Messrs. Robertson & Co. tbc sum of four 
hundred and seventy-six pounds and twelve shillings, for 
value received, and place it to account as per advice. 

Accepted, 

Mr. Arthur Murray, AuTiiutt Mukuav. 

^Ianche^ter. \V. J, Castor. 

FRKNCH. 

Ron pourXiTO’ J2 0. Loiidrcs r* septeinbre, 1851. 

A viu', il \ous piniia puyoz a Messieurs Hoheitsun et C“*', 
]a soinnie »le (juatre cent -Msoixante seize livres sierling et douze 
sehelli.ius, vulcur reyiio^ que vous pa^.^ertz on conipte, Mii'.ant 
Tavis de. 

Aeee]>te, 

A M. Artlmr Murray, AiiTiiUR Muhhay. 

a Maiicliesicr. W. J. Castor. 

n^LIAN. 

PerX'^7^» 12 0. Loiidra il prinio Setteinbre, 1851. 

A \iflta, ct)!)i})iae'‘tevi di pa aie »i Siirnori Kohertson e 
Comp**, l.i ‘'onium di <pjultro eiMito NCitaiitii lire sti'iline, dodeci 
bcelliiii, \aliita rie<'\uca, c poiew in ctuito seioiido juvvisu. 
I'ruuies.sa, 

A1 Si^LMioi Artlmr Muiray, Akthuh Muiihav. 

u ^Manchester. \V. J. Castor, 

gi:k.\ian. 

Gut fnr 1*476 12 0, Loudon, den I**'" Sejitcnilwr, 1851. 

Nneli Sielit, beliehon .Sic zu z.alden an Heirn Rob< rihon u. 
Coiup*^"''’, die Sunime von \ier hund( rt seclis end siebzig Piuud 
Sterling, zwolf Scbilling, VVeith cnipfangeu, mid stellcn Sie 
diesclbc auf Recliuung, laut Bericht. 

Accepiirt, 

An Hcrrn Arthur Murray, Arthur Murray. 

in Manchester. W. Castor. 
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On inspecting these clocnments, it will appear that a Bill 
of Exchange is an order, in writing, for the payment of a sum 
of money at an appointed time, when the bill is presented for 
payment. The jterson w ho draws the bill is denominated the 
JJrawer ; the j)er8on on whom it is drawn, the Drawee^ or, 
when he accepts it, llie /lr(vy>/or; and the person in whose 
favour it is drawn is called the Payee. Thus, in the bill on 
the preceding p!«ge. W. J. Cii^ior is the Dratctr^ Artliiir 
Murray is tin* Dravrre^ or Aci‘vpt<n\ and HobeiLsoii & Co. 
are the Ptiyccm. 

When any ]>erson lioldlng a hill wishes to dispose of it, and 
to obtain the money befoie it is due, be indorses the bill, by 
w'riting bis signatJiK' across the back of it, and tlins renders 
himself le.sponsihle for iis pa\meiit. When the holder inertly 
writes hlb name, the indor^elnenL is termed a blank or yenetal 
indorsement, but W'hen be names the peison in wbo'^o lavonr 
he indorst's it, tla* iudorst nient is teiiutd a sjn'Cnil indorse- 
ment. 

When a hill is diawn “■at sight,” it must he ]>aid when 
prt'seiitv'tl ; hut when it is diawn to run for u c<'i'taiii lime, 
three da\s art' allowed ufi^fr the expiration of the tt'rm, bt'lbrc 
the bill is j)!t'senU‘<l for paunent. Tims, the two months bill, 
datt'd r)t!i l\Iaie!i, would bo <lu(‘ on tin* Slli ,Mav. d hese 
extia da\s art' e;illed 7Ar/,N e/ and Ilnur mimber yaiies 

in tlilleient cnuntiit s. 

When u hl l drawn at a eertaln mmiherof davs, t\e<]vs, 
t<r months all i sight, tin* Arcvjitor maiks ilie (Idle of his 
uet'epltmee, and tin* iinm tif t!.e hill ev»nimeiiees iVum that date. 

^^"ht'n a hill is erOjeed aceeptunee, it is taken to a nutaiy, 
who notes it, and thus becomes evidence tliat it has been pre- 
sented for acceptance. 

In ease of non-jiavment when it is presented for payment, 
W'hicb must bt* on the day on which it becomes due, tlie notary 
is omploytHl to protest it as dishtmoured, and a notice is sent to 
the drawer and each iiidorhcr, culling their attention to the fact. 
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Foreign Bills are usually drawii in sefs^ that is, two or 
more bills for the same amount arc drawn at once, nntl for- 
warded to their de^tinat^on by different ships, in order to 
j)reveiit delays by accidents at sea ,* and when one of the set 
is accej)ted and paid, the otheis are valueless. 

The following is one of a set to be forwarded to Paris ; — 

For lli,nnO francs. London, 3id Janu.'ir}, 1S31. 

At ihiity days after pay ihn. our ot oxcliauKo (nciond and 

third not pjnd), to the order of Ali. J.iines i\ir»ey, twelve thousand francs, 
for value received, and p.ii,s the sauu* to unouiit, us ad\i.t‘d hy 

llOBAIlTS & Co. 

To Messrs. Loyer &. Co., 

Pans. 


ACCOUNTS Cl’ UK. .XT. 

An Account Current i" a rniini''L: ]C ;uid C’’ account 
be!\vc(‘ii two j)ar!u''. TIk* paity h. epln^^ lln* acronnt enters 
on t!)e \y sole the 'suins h*‘ fur account «*f the paitv for 
wljoiii it is ki'pl, and on th(‘ C'' the Minis he receives. 

Iiitere''t is c'I'arj:('(! on a'l ‘'Uni- ]taid, and allow »'d on all sums 
rccei\<tl. lo e.'i!r.d;Uln_ t’le n.n te it i-, iiMial to avoid 
fractional ] ai't>. of a jtoi.nd in ihc j./iiieij U', l)y ^(^Il^ldcring 
ariNtliln;^^ le^s than (eii ‘•Ini i ii:- i;oo.-ht, and anvthing 
greater ilian ten shillings as on*' poiind. 

^^'lt^Il the account is halancod^ the lialancc is cairled to 
the General Account in the Ledger. 
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U .lliit tbs ^aigmckm^ 

mmA s hagsr toppljr of mcmoy tlisii wi Vo oVtoSnod iVo 
miihmy proeoM of texatiop ; Mid o& nidi oooomoiis tVo €hh 
^mment find* it oxpodiont to bonow moooy from tVo 
of the eottotry. ThO tnott oiinl wty of elbotinif this i« by 
•eiBog to the poVlio o certain amoant of 8 i 0 et. SuppoiO, for 
inaUmoe^ that iVe reader poaseaaea the cum of niuety-aetea 
pounds in cash, and that he is wilUtig to lend it to the Qo- 
▼emment; he goes to any respectable Stock-^broker in the city 
and requests him to buy him One hundred pounds Stodt in 
the 3 per cent Consols. Suppose also that the price of tbtt 
species of Stock on that day is £96|. The broker uiil make 
the purchase, and, charging him £| for commission, will hand 
him a receipt from the Stock-jobber or the person who pos- 
sessed the One hundred pounds Stock before it was ttmrfmtd 
to the reader The transaction is recorded in the Account 
Books of that pardoular Stock, kept by the Government in the 
Bank of England. The reader is then a Fund-holder or pro- 
prietor of OoTcmment Stock to the amount of £t00, and is 
entitled to a dividend of £1 10s. eveiy half-year, until 
chooses to withdraw his money from the hands of the Oovem- 
ment, which may bo done by again employing tlie Sto<^- 
broker to sell the £100 Stocky which be will do at the markft 
price of that Stock on that day, charging the reader, as boforoi 
£| for commission. 

The price of Stock fluctuates continually, but this fiuolol^^ 
tiOB does not affect the nature of the security* 

There are Yaiious Oovemment Stocks besides the 
above named ; imdi as 3 per cent Biedueed Antiui|io% 

3|^ per cents , Temttnable Ansuities, flte. , 

^ monoyt borrowed by the State from tb# people, 

0 8 



w&ommmm* 


tw: 

immm PttbB« Stocks ot Fun4s» constitutes the NsHond 

Thftt portion of the Pnhiie Secttfitiee, whose interest or 
dipid^nd is paid oat of tho public taxes, constituteB tbe 
Fmd^ JMk 1116 teniporai7 loans, raised by tbe issue of 
such securities as Exchequer Bills, &c., constiuite the Un- 
/hSicIlsdf JMf; 

00NCI8B MODES OF CALCULATION, ETC. 

SIGNS. 

stnal. The iign of equality. 

plu$y more. Tbe itgn of Addition, as 5 + 8 « S. 

-- w,inuif lets. The lign of Subtraction, et 5 — 2 «b S. 

X wMplud hp. The lign of Multiplication, ae 4 X Sw 12. 
divided bp. The lign of DWieion, ae U -J- 2 or «a 7. 

: u to, : : #0 til or oi. Signs of Proportion, as 2 : 5 : : 6 : 15. 
therefore, 
since or because. 

1 bow many. 


ADDITION. 

To proto Addition . — After adding the whole upwards, or 
from bottom to lop, cut off the top line, and. add the rest 
doAvnwards, then add tho result of tho second addition to the 
top line. 

EEDUCTION. 

To vedttce Guineas to Pounds, Add ^ of the given number. 

Pounds to Qolueaa. Bublraot yi|. 

Crowns to Dollars, 4/6 each. Add 
English Ells to Yards. Add 
Yards to Sfiglbh ]»la. Babtimel b 

PBOPOBTION. 

If possible, divide the 1st and 2nd, or Isi and Brd terms, 
by a common divbor. 



Smn^ 1 . 


oonwi MMmJ/flON. 


60 

6 




24 

2 

1 


4690 

2295 

6 

11476 


Here, 24 and 60 are divided hy 12; then 2 and 4590 are divided by 2« 
This plan frequently savea much labour. 

Never reduce the Ist and End to the lomtt name if you 
can avoid it 


Example 2. 


£ t. d, 
17 6 
S 


£ t. ydi* 

400 10 :: 4 

8 


11 S204 

4 

11)12816 


1165|<) yarda 

Here, the let and 2nd are reduced to half-crowns, the 


7s.^d. being 3, and the IOj. 

4 half-crowns. 



£ 

£ «. 

piece*. 

Example 3. 

2 10 

4 

48 15 :: 

4 

no 


10 

195 

11 


1 

11 




2145 piece*. 


Here, the Ut 

and 2nd are reduced to 

crowns, the 10#. 

being 2, aud the 15«. 3 crowns. 



£ 

£ t. d. 

yd*. 

Example 4. 

6 

8 

24 13 4 

8 

: 300 

20 


16 74 

1 20 

1480 yiidi. 

Here, the Ist and 2nd arc reduced to thirds of a pound* 
the i3a. id. being 2 thhds. 

This plan will apply to other denominations, as leet and 
inches^ &c., and also to fractional parts. 



nucricv. 


WtMtt fries ii 
lls. MdiliMt I ef «Im fMtttily. ] 


lU 

U$. „ 

m , 

SI#, eda 

m « 

S4|. „ 

Sfii. „ 

so#. „ ' 


ISt. 4d» Mibtfset f of the 


ll#.8d. 
17#. W. 
21#. 8<l. 
22*. 64. 
28i.4d. 
264, 8d, 


odd 


i 

I 

A 

I 

i 

i 


Generally, if the price be any large even number of shil- 
lings, multiply half of it, doubling the first figure on the 
right for shillings ; the rest are pounds. 


SIMPLE INTEREST. 


5 per cent. £5 » of i^lOO. 

For days. Multiply by the days, and divide by 7300. 


Houtht. Tear. 

For 0 or 1 

take 


Yoart. 

For 2 take 

Ycori. 

For 10 take 1 

4 or 1 

>1 

di 

8 1, 


12 „ 

1 

2 or t 

$» 

in 

4 „ 

1 

14 „ 

h 

2 or i 


ih 

. 5 « 

i 

•16 „ 

1 

For 1 month. Divide by 20 ond 

12 

c „ 


16 ^ 

1 

For 5 montht. Divide by 4 ond 12 1 

8 

1 




Generally, for auy number of years. Multiply by the years, 
and divide by 20. 

4 per eent Subtract ^ of the given lum from that turn. 

6 per ecnt. Soy 6 » ^ ) ond proceed ot in Proctice, oddiog the 
1 it ][ j two quotienu together. 

2 perooDt Bay 2i it A) j ^ • n .• 

. . . / sad proceed at m rraoUce. 

4 M * J 

2| per cant Soy 2i i* or divide by 4 and 10. 

2 per cent Bay 2 it or divide by 5 oad 10. 

Cbaerally, we may divide by aliquot parts as in Practice, 
beginning with tl)e aliquot part of 100, 






D02IK8 OF JkBTlOLStL 

Tbe price of one artkle beiog given ; to find the pnoe of 
my nomber of dosfene, / 

Bediioe the price to pence and call them ehiUinye. Mol- 
tiplj by the number of dozens. ^ 

EaampU 1* 11 dozen pcurs of gloves, at 2s, 5d, per pair. 

2f« &i » 22d. 29i, X 11 » 819«. - £16 19$. 

Ewample 2. 0 dozen knives, at 4|(f. each. 

4i$, - 4f. 9d, As. 9d, X 9 ^ £2 2s, 9d, 

Example 3. A dozen shirts being worth £3 3s. 6</., wbat 
is the value of one ? 

£8 St 6d. m 68 |«. esid. » 6s. S^d, 

800BE8 OF AETI0LS8. 

The price of one article being given, to find the price of 
any number of scores. 

Reduce the price to shillings^ and call them pounds. 
Multiply by the number of scores. 

1 reamss20 quires. 

Example 1. 20 reams paper,* at 2s. 3<f. per qhire. 

2s. Sd.^ 2is. £2i » £2 6s. £2 6s. X 20 ^ £46. 

Example 2. 6 scores at £1 3s. Id. each article. 

£1 Ss. Id. » 2S^. £28A - £28 Us. Sd. 

£28 lit. Sd. X 6 ^ £141 10s. 

Tlis fiictioa is Urns, £|^ » Is. 8d. 

^ 7 timM If. Sd. Ilf. Sd, 

Example 3. The price of a score bmng £25 12s. 
find the price of one article. 

£28 12f. Od. « £25|. 2% « £1 8f. 7id. 
fiM fiaetMB I it asMgtd thus, ^s.miyL 

I « itisutlld. • 7i£ 
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HUKDBES>*WSiailtS. 

Tbe price of 1 & being giten, to. find the price of any 
oomber of cwu* 

Tlilce e« many times Os. as there are pence in die price. 
Multiply by the number of cwts. 

Example. 1 1 cwt. at 7H per ft). 

1 ewt, 03 1121b, and if the price were \d. per tb, 
the price of a cwt. would be or 9«. id.; 

hence, when the price ii a certain number of pence, 
we multiply Ot. id, by that number. 


The price of 1 cwU being given, to find the price of 1 lb. 
Reduce the price to shillings, take ^ of them, and call them 
farthings. Or, when the price is large, or consists of pounds, 
shillings, end pence, divide it by 4, 4, and 7 

Example 1. Find the price of a lb at £4 11s. per cwt. 

If we were to multiply the fchilling* by 48, 
they would be reduced to farthings, and 
these divided by 112 would give the answer. 
Now, hence the rule. 



9 i 

H 


3 

8 

4 


2 

4 

8 

7 

8 



11 

87 

4 

4 


89&r.«95tf. 

Example 2. Find the price of a lb at £4 7s. per cwt. 

87 

« 8 

77261 

87| f. « 9V/. I f. 

Exanijf^ 0. Find the price of a Ih at £87 fid. 6d. per cwt, 

£ i. d. 

4)87 6 8 
4)9 6 8 
7)2 e 8 

n 


We divide by 4, 4, and 7, beeaute 4x4x7 
m 112, the number of lb*, in 1 cwt 





Idte price of ime beibg ghrei^ to find U9» price of e ^rOit« 

Bedtice the price to pmce^ take f of them aod ca)i them 
poundiy add 3 shillings for each odd farthing, 

1 grosses 144 ailicles, 

Emmjple. 1 gross at 5s. 4f(/. each miicle. 

64 

8 If we were to multiply the pence by 144, and 

divide by 240, the refult would be poundi ; 

but aguin, if we multiplied the far- 

0 g g things by 144 and divided by 48, the result 

0 would be shillings, but ^ > hence the rule. 

£88 17i. 

The price of one being given, to find the price of 100. 

If Shillings only. Multiply *thcm by 5 and call them 
pounds. 

Penfe „ Multiply by and call them pounds. 
Pence and \ many pence, and twice as many 


I'ai things. 


shillings, os there arc farthings, and 
add them to;'ether. 


Example 1. 100 articles at 19s, 

ID X 5 £95, 

Example 2. 100 articles at 2s. 7d, 

SI If wc were to multiply the Bhillings hy 100, 

® and divide by 20, wc ihould have the autwer 

1 2)155 in pound*; bin hence the fitit two 

£12 18*. 4d. parts of the rule. * 

Example 3. 100 articles at 1 1 \d, 

A5d. = 8*. 9d, If we were to multiply the fartbiuge )c/^ 

80*. s £4 10 0 100, and divide by 4, which it the esat* 

jg ^ M to multiply by 26, we ahould hawc 

25 pence repeated ae many tiipee ae itmw 
were fartblngt in the given price ; but 25d. ss 2s, Id ,, . sre ehoiild 
twke at many ebniuige and once m many pence ai there wnss fitflldhgS 
la ^ given price; heaee the last pert of theivK 



iDm iHri 0 » rf Ijeing gifeo» to find the piioo of 
)Wko a« oumy pounds ond as many fnuics as tbere at« 
fartiimjis in the given price. * 

1 francsolOJ. 

Ksrom/^e 1 . 1 000 articles at 5 jc/. each. 


7«r 2S ikr. Uk« £28 
Mid 28 firawctM 19 2 

£28 19 2 

Example 2. 1000 articles 

at Is. 4t\d. each. 

For 65 hf. taka £65 
s»d 65 fnuici— 2 14 2 

£67 14 2 


wa ware to multiply the fiw> 
thing* by 1000, and divide by 4, 
which i* the aama thing aa to 
multiply by 250, va ahoold 
hare 250 pence repeated aa 
nuuiy time* aa there were fiaiv 
thing! in the given price; but 
250rf. » 240d. -f lOd. « £1 -f 1 
franc; wa ahould have aa 
many ponnda and aa many 
franc* aa there were farthing* 
in the given price; hence the 
rule. 


The price of om being given, to Bnd the price of 1200. 


Take as many pounds and os many crowns as there are 
B\d, 

If we were to multiply the far- 


farthings in the given price. 

Example 1. 1200 articles at 

For 84 far. taka £34 
and 84 erowna OK 8 10 

£42 10 

Example 2. 1200 articles 

at 14}4. each. 

For 59 Ou'. take £59 
and 59 erowna n 14 15 

£78 15 


thing* by 1200, and divide by 
48, which i* the same thing a* 
to multiply by 25, we *hoald 
have 25 •hilling* repeated a* 
many time* as there were far- 
thing* in the given price; but 
25«. a £1 + 1 cronrn; we 
should have a* many pound* 
and as many erowna aa there 
were fiirthinge in the given 
price; hence the rale. 


Tho snin reeetvod or pud in oat week being given, to find 
fiiO gum reeuved or pdd in 58 weeka 

Tdke twioe aa ouuiy pounds and Iwdve ttmea aa snsay 





m 


M tiim a»ft «hiniiig!i« Or multiply 52 by l»lf 
number of ebiilinjps doubling the first figure on the right ler 
shillings the rest are pounds, , 

Emmpk. A man earns 82s. per week, what is his annua] 
ineome? 


£ 

64 or 52 
S84r.a:lS 4 IS 


£88 4 £88 4 


52i=s:£2 12«., fcenco tlie Itt role; 
the 2nd is t!» Mine thing m to 
Bwltiply by the Bumber of thilliogt, 
and divide by 20, for in effect we 
multiply by half the shilliagi and 
divide by 10. 


The sum received or paid in one day being given, to find 
the sum received or paid in 366 days. 

Take as many pounds and half as many guineas as there 
are pence. 


Example. If the daily expense be what is the an- 
nual expense for leap year, and for any other year ? 

£ 

ir 

Half 17 gnineaa = 8 18 6 

£25 18 6 for Leap year. 

Subtract a day’s expense 1 5 

25 17 1 for any other year. 

886(2. ss 240d. + I26d, ss £1 1 guinea ; hence the rule. 


THE OHAIN BULB, OB BULB OP BQUATIOK. 

This rule is of very extensive use in mercantile calculotioiis 
It is used to a great extent on the Continent, on account of its 
extreme nmplicity, and its almost nnivertal application. The 
omnmereial student is earnestly recommended for bis pwn 
advantage, to make himself master of it. It will )be bgit 
expliiiied by takii^ a few sim|de examples. 


Jw Miifk of SagHr^eait to, 

fluiii foriKlM f 

Buigtii hy MBkmg question tbns^ 


Icins, m £120 

Here we have a series of eqaatioes, fimthig 

4ft - 

20f. 

a cMn linked together from right to leA 

8c. m 

12 m 

thus £120 with £1, 20#. with 8c., 1 lb wi& 

281h 

Iqr. 

28 fti, 1 qr. with 4 qrs . ; and the first ienn 

iqai *M 

1 ewt. 

on the 1«A and last on tho right, are idett* 
tioal in name. 


We now proceed to cancel, that is, to divide as many pain 
}f numbers as we can, taking one on the left and one on the 
ight, by any common divisor. 

The 4 on the left and the 20 on the right are divisible by 4, 

8 120 8 , 

28 ... 12 4, 

After performing these divisions the chain stands thus : — 
t «wti. ac 15 The luiial way U to draw the pen through 

1 as 5 the numbere cancelled, writing the 

1 33 8 qnotieiitf in their itead by the tide of 

7 38 1 cwt. them# 

We now multiply the remaining quotients, standing on the 
■ight, together for a dividend^ and those on the left for a 
Voisor, thus : — 


16 X 5 X 8 225 
T *7 


82 cwt. 0 qr. IS Ih. 


Ant, 


Estample 2, How much Stock in the 3 per cent. Consols 
3aa be bought for £1300, when the price is 97|, and the 
lommission to the Stock-broker § per cent. { 

Here 97| 4* i » 07^ sx 195 half pounds ss entire cost of 
'!00 stock. 


t £ stosk « £1800 moBoy 

£1 m 2 half poimda 

195 half £ « lOOitock. 

195 sad 1800 arc hath dim^ilc hy 5 
89siia280 .. .. 18. 

Atof aawdtol, >>.» $ 4 , 






* V 

JlMiiiiiili 'IL 'if 4 iMiiiMBiikii ittittii 'it. iiL mi. ittl imiLiillii 

«IM«MtlteAI 14a.|triHtiilui9iinp«F«eBbt 


tCfMlhf410Oh»«rt. 

M m 90$. 

64§$ gpipt 9 fixpmoM. 

10 iiEpMlOP* m £V 

mmUwtd OpMbothaifitiUeliyO. 

io«»aio so. 

▲ftpr wMdn * £S) gphi per cant 

w X 3» 


It it not alwtys nocesttry to ennoel to tKe fullett pomiUo 
eitent, tlio object being to make the ultimate divkor a wall 
number. 


After which the only number remaining is 35, and wee it 
stands on the right, the answer is 35lb. 

If the 35tt> had stood on the left, the answer would have 
been 3 ^^’ when a number is said to be cancelled, ^It is 
not to be understood as converted into 0, but into 1. 

Eitampfe 4. Suppose the direct Exchange between Am* 
sterdam and Paris to be 51 Flemish pence for 3 francs, and 
that a Paris merchant remits to his agent at Amsterdsin 
13,000 francs, sending them hrst to London at 24 francs 
per £ steHing, thence to Home at 65(i$ per crown, thence to 
Venice at 100 crowns for 145 dacats, thence to Leghorn 
at 105 ducats for 100 pease, and thence to Amsterdam at 84 
Flemish pence per pcxza ; how many guilders will the mer* 
chant gala by sending circularly instead of direct? ^ 

tfraiidsis m 18,000 fnUMt \ i i 

24 firsncf » 240(1, sterling j Osncsllisg Si ia the prt* 

65<l. st^ng >» 1 crown f ceding mmpkt, iP# 

100 crowns m 145 dneats > have 

lOddaeato «• 100 pease i 20 X 200 « 5800 giMlh 

Ipew M 844.neaik]i ] hydwdwhjPSSshOPl^i 
40il mmm m* I gaOdcf. / 





